Outbound Affiliation Agreement - Educational Fieldwork (Non-Healthcare/Clinical) PRIVATE FACILITY UHOGC 				Revised 08/17/23  
AFFILIATION AGREEMENT  
for Educational Fieldwork Experience  
University of Hawaiʻi / ________________________________________ (Name of Agency - Private Entity)  
This AFFILIATION AGREEMENT (“Agreement”) is entered into this ___ day (Day)  
of _____________, _____, but effective as of _____upon signing   (the “Effective Date”)  (Month) (Year) (Effective Date)  
by and between the University of Hawai‘i, the state university and a body corporate of the State of  Hawaiʻi, whose business address is 2444 Dole Street, Bachman Hall, Honolulu, Hawai‘i 96822, for  the benefit of , Thompson School of Social Work & Public Health
 (Name of University Campus, School or College) 
whose business address is ___2430 Campus Road, Honolulu, Hawaii 96822___
(University School or College Address)  
(the “School”) and _________________________________________________________________ (Name of Agency - Private Entity) 
_________________________________________________________________________________ (Continued Name of Agency - Private Entity)  
whose business and mailing address is__________________________________________________ 
(Agency - Private Entity Business and Mailing Address)  
_________________________________________________________________________________ (Continued Agency - Private Entity Business and Mailing Address)  
(the “Agency”). As used in this Agreement, the term “Agency Facilities” refers to and includes all of  the Agency facilities used by or in connection with this Agreement and which include, but is not  limited to, the ____________________________________________________________________. (Name of Agency Facilities where Education Program is available) 
RECITALS  
 WHEREAS, the School has established the  Social Work Field Education Program & Public Health Field Education Program
(Name and /or type of Education Program) 
(“Program”) where students enrolled in the Program (“Students”) can apply knowledge and skills  within a practicum setting (“Fieldwork Experiences”); and  
 	WHEREAS, the Agency has the necessary facilities and resources to provide the Students  with Fieldwork Experiences; and  
WHEREAS, it is of mutual interest for the School and the Agency to provide the Students  with Fieldwork Experiences under the terms and conditions described herein,  
 	NOW, THEREFORE, in consideration of the foregoing and the mutual promises and  covenants contained herein, the School and the Agency agree as follows:  
A. RESPONSIBILITIES OF THE SCHOOL 
1. Provide Education Program. The School will develop the curricula for, plan and  conduct a prescribed educational program (collectively the “Education Program”) for the Fieldwork  Experiences in consultation with the Agency and provide faculty and/or staff to oversee the Students  during the Education Program. The Education Program components are set forth in more detail in  Exhibit A attached hereto and incorporated herein by reference. 
a. Academic Credit. The School shall determine whether and to what extent  Students receive academic credit related to the Students’ Fieldwork Experiences.
b. Internship Only. The School shall inform the Students that the Fieldwork  Experiences at the Agency Facilities are intended solely to enhance the Students’ education and that  at the conclusion of the Education Program, Students are not entitled to a job at the Agency. 
2. Designate Education Program Director. The School will designate an appropriately  qualified director of the Education Program (“Program Director”), who will work with the Agency’s  Program Liaison (as hereinafter defined) in planning the Education Program, coordinating and  implementing the Students’ Fieldwork Experiences, and evaluating the Students. 
3. Require Compliance with Applicable Laws and Agency Policies. The School shall  require its faculty and Students to comply with (a) all Applicable Laws, (b) the applicable policies,  practices, and rules of the Agency, and (c) the applicable standards of practice set forth by  Applicable Laws and applicable accreditation agencies. “Applicable Laws” mean all federal and  state laws, statutes, codes, rules, regulations, standards, directives, interpretations, permits, orders,  decrees, requirements, rulings, or judgments, which now or in the future may be applicable to the  School, the Agency, the use of the Agency Facilities, or the conduct of any business therein. 
4. Notify Agency of Education Program Changes. The School shall notify the Agency  as soon as practicable of any anticipated changes in the Education Program. The School will not  implement changes to the Education Program without obtaining the Agency’s prior written consent,  which consent will not be unreasonably withheld, conditioned, or delayed. 
5. Comply with Withdrawal or Exclusion Requests. The School shall comply with a  written request by the Agency to exclude or withdraw a Student from the Agency Facilities for any  reason, within five (5) days of receipt of such notice from the Agency; provided, however, that if the  School disagrees with such request, the Agency and the School agree to (a) utilize the dispute  resolution process herein, and (b) require the Student to stay away from the Agency Facilities during  the pendency of the dispute resolution process if deemed necessary by the Agency.  
6. Conduct Orientation. The School shall provide the Agency’s staff with an orientation  of the School’s Education Program so as to ensure the success of the Fieldwork Experiences to be  implemented at the Agency Facilities.  
B. RESPONSIBILITIES OF THE AGENCY 
1. Provide Fieldwork Experiences. The Agency shall: (a) provide Fieldwork  Experiences for the Students in accordance with the curricula adopted for the Education Program; (b)  cooperate with the School to achieve the objectives of the Fieldwork Experiences and the School’s  Education Program; and (c) make reasonably available to the Students and the School’s faculty the  Agency Facilities, equipment, and supplies.  
a. Students not regular Agency employees. The Agency acknowledges and  agrees that the Students shall not displace its regular employees and, thus, the Students will not be  assigned, on a consistent basis, the same duties as regular employees. To the extent possible, the  Agency shall provide the Students with exposure in a range of duties relevant to the Students’ studies  and in accordance with the Education Program.  
b. Fieldwork Experiences Primary for Students. The Agency acknowledges and  agrees that the Fieldwork Experiences is primarily for the benefit of the Students, not the Agency,  and that the efficiency of its operations may be slightly impeded by the presence and training of the  Students. 
2. Furnish Qualified Agency Staff. The Agency shall provide appropriately qualified  staff members to work with the Students in connection with the Fieldwork Experiences at the Agency  Facilities (collectively the “Practicum Providers”). The Agency shall ensure that the Practicum  Providers: (a) provide education supervision for the Students; (b) attend appropriate meetings and  trainings; and (c) prepare evaluation reports as required by the School.  
3. Designate Program Liaison. The Agency shall designate an appropriately qualified  member of its staff to work with the School’s Program Director in in planning the Education  Program, coordinating and implementing the Students’ Fieldwork Experiences, and evaluating the  Students (the “Program Liaison”).  
4. Conduct Orientation. The Agency shall provide the Students and the School’s faculty  with an orientation covering the Agency Facilities, programs, policies, practices, rules, and  regulations.  
5. Permit Inspections. Upon request, the Agency shall permit the School to inspect the  Agency Facilities, Agency services, Student records kept by the Agency, and other items pertaining  to the Education Program.  
6. Inform School of Agency Policies. The Agency shall provide the School with copies  (electronically or otherwise) of the Agency’s policies, practices, rules, regulations, programs,  services, facilities, and operations, and any updates or changes to the same.  
7. Notice of Unsatisfactory Performance. If the Agency determines that a Student is not  performing satisfactorily, the Agency shall notify and work with the School to develop a remedial  plan to address deficiencies and identify actions necessary to improve Student performance, prior to  taking any measures to terminate the Student’s participation in the Education Program at the  Agency’s Facilities.  
8. Agency Exclusion of Students. The Agency may, after consulting with the School,  exclude any Students from the Education Program at the Agency Facilities in the event that such  Student (a) fails to abide by Applicable Laws or Agency policies, (b) does not meet the Agency’s  employee standards for safety, health, cooperation, or ethical behavior, or (c) engages in conduct that  is deemed detrimental. The Agency may remove Students without first obtaining the School’s  concurrence in emergency situations. To the extent that any action taken hereunder may implicate  hearing or appeal processes conducted pursuant to the School’s or the Agency’s rules, regulations, or  policies, the parties agree to cooperate and keep each other informed of the progress of such  investigations or proceedings.  
9. Comply with FERPA. The Agency will protect the confidentiality of information  that it receives from the School in compliance with Applicable Laws, including the Family  Educational Rights and Privacy Act of 1974 (“FERPA”), and shall ensure that its officers,  employees, agents, and representatives are provided with appropriate information and training on  complying with such Applicable Laws regarding the confidentiality of student information.  
C. COOPERATIVE COMMITMENTS  
1. No Exchange of Financial Obligations. This Agreement does not provide for any  specific payment or exchange of money, and neither party shall incur any financial obligation on behalf of the other party. The Students will not be entitled to any monetary or other remuneration for services performed by them at the Agency Facilities, and the Agency shall not be required to pay the  Students for any services performed by the Students in connection with the Fieldwork Experiences.  
2. Term. This Agreement shall be in full force effective from and after the Effective  Date to and including ____August 31, 2026_______, unless otherwise amended or sooner  terminated as provided in this Agreement.  
3. No Unlawful Discrimination. In the performance of this Agreement, the Agency and  the School shall comply with all Applicable Laws prohibiting discrimination including but not  limited to race, sex, gender identity and expression, age, religion, color, national origin, ancestry,  citizenship, disability, genetic information, marital status, breastfeeding, income assignment for child  support, arrest and court record (except as permissible under State law), sexual orientation, national  guard absence, or status as a covered veteran. The Students will not be subject to unlawful  discrimination in among other things, their acceptance or selection, assignment to jobs or work tasks,  recruitment, hiring, placement, hours of employment, levels of responsibility, and in pay. In addition,  each party shall comply with all requirements of any applicable affirmative action laws.  
4. Mutual Cooperation. The Agency and the School shall meet on a periodic basis to  evaluate the Education Program, Fieldwork Experiences, and Students, and shall cooperate to ensure  a successful Education Program and Fieldwork Experiences.  
5. No Employer/Employee Relationship. Nothing in this Agreement is intended to, or  shall be construed to, create an employer/employee relationship between the School and the Agency,  or any of their officers, employees, agents, or representatives. The performance of obligations under  this Agreement shall not entitle either party or its officers, employees, agents, and representatives to  vacation, sick leave, retirement, or other benefits afforded the other party’s employees. Each party  shall be responsible for payment of applicable income, social security, and any other federal, state,  county or municipal taxes and fees of their respective employees.  
6. Students Not Agents. Under no circumstances shall any of the Students be  considered officers, employees, agents, or representatives of the School or the Agency for purposes  of this Agreement. This provision shall not be deemed to prohibit the employment of any Students  
by either party under a separate employment agreement. The School shall notify each Student of the  contents of this paragraph.  
7. Information Sharing. The School and the Agency agree to share and/or disclose with  each other information (verbal, written or electronic) contained in a Student’s educational records  held by the School and the Agency, respectively (“Confidential Student Information”), for purposes  of maintaining a safe learning and working environment and/or to permit an educational and/or  workplace inquiry or investigation in connection such Student’s participation in the Program,  provided that the School and the Agency maintain any such Confidential Student Information in  accordance with Applicable Laws and their respective policies regarding data governance. The  School and the Agency will require each Student to sign an authorization form authorizing the  School and the Agency to share and/or disclose with one another Confidential Student Information  for the purposes described above.  
D. RESPONSIBILITY AND INSURANCE  
1. Neither party is responsible for the other. Neither party shall be responsible for the  acts and omissions of the Students, the other party, or the other party’s officers, employees and  agents in carrying out this Agreement. A party shall not be liable for any judgment, settlement, award, fine or otherwise, which arises out of the acts and omissions of the Students, the other party,  or the other party’s officers, employees and agents, under this Agreement. To the extent either party  utilizes its own equipment, products, or other personal property in the performance of its obligations under this Agreement, such party shall take ordinary care that such equipment, product, or other  personal property is suitable and fit for the purpose intended by such party, free from defects which  may damage the other party, and otherwise operates in accordance with applicable government  standards and safety regulations. For the purposes of this Agreement, the Students are not employees  or agents of the School or the Agency.  
2. School Limitations.  
a. School Responsibility. The School shall be responsible for damage or injury  caused by the School’s officers and employees in the course of their employment to the extent that  the School’s liability for such damage or injury has been determined by a court or otherwise agreed  to by the School, and provided that funds are appropriated, allotted or otherwise properly made  available for that purpose. This provision, in itself, shall not constitute or be interpreted to be any  type of indemnification, defense, or hold harmless obligation of the School. The School’s  obligations hereunder shall survive the expiration or earlier termination of this Agreement.  
b. School Cannot Indemnify. As the School is not authorized to agree to  indemnify, defend, or hold harmless the Agency, or be responsible for the acts or omissions of any  other persons or entities (except for the School’s officers and employees), the School may not agree  to any such obligations. In each instance in this Agreement or in connection with the implementation  of the Education Program where the School is or may be obligated to (i) be responsible for the  acts/omissions of other persons or entities (except the School’s officers and employees) or (ii)  indemnify, defend, or hold harmless the Agency or any other persons or entities, such obligations  shall be deemed null and void, and of no force or effect.  
c. Subject to funding. To the extent that the School is: (1) obligated to perform  under this Agreement, (2) obligated to make any payments under this Agreement, or (3) deemed  liable under this Agreement, the School’s ability to satisfy such obligations or liabilities is limited to  that which is permitted by law and is subject to the condition that funds are properly appropriated,  allotted, or otherwise properly made available for the purpose of satisfying such obligations or  liabilities. Notwithstanding anything to the contrary contained in this Agreement, this provision shall  apply to and qualify each and every obligation of the School to perform under this Agreement.  
3. Agency Indemnification. The Agency shall indemnify, defend, and hold harmless the  School, its officers, employees, and agents and the Students from and against any and all claims,  demands, suits, actions, causes of action, judgments, injunctions, orders, rulings, directives, penalties,  assessments, liabilities, losses, damages, costs, and expenses (including reasonable attorneys’ fees,  costs and expenses) arising from: (a) any act or omission of the Agency or its officers, employees,  agents, contractors, consultants, and any person acting for or on behalf of the Agency (collectively,  the “Agency Agents”), (b) any accident, fire, or other incident or casualty on or within the Agency  Facilities, and/or (c) any failure on the part of the Agency or the Agency Agents to observe or  perform any of the terms and conditions herein or comply with any Applicable Laws. The Agency’s  obligations hereunder shall survive the expiration or earlier termination of this Agreement.  
4. Agency Insurance. The Agency shall obtain, maintain, and keep in force throughout  the term of this Agreement: (a) general liability and property damage (with an extended  endorsement) insurance covering the use of the Agency Facilities in connection with the School’s  Education Program and the Fieldwork Experiences, and (b) if applicable, professional liability insurance, or any other form of insurance necessary to provide liability coverage for the services to  be provided under this Agreement, all issued by one or more insurance companies authorized to do  business in the State of Hawai`i, each coverage with minimum limits of at least One Million Dollars  ($1,000,000.00) arising out of each occurrence and at least Three Million Dollars ($3,000,000.00) in  the aggregate. The liabilities to be covered by the insurance described hereunder may be covered  through a self-insurance program.  
E. TERMINATION OF AGREEMENT  
1. Either Party may Terminate. Either party may terminate this Agreement without  cause by giving at least one hundred twenty (120) days prior notice in writing to the other party at the  addresses hereinabove set forth. Such termination shall not take effect with regard to the Students  already enrolled in the Education Program at the time of such notice until such time as those Students  have completed their respective Fieldwork Experiences.  
2. Survival of Obligations. Upon any termination or expiration of this Agreement, all  rights and obligations of the parties shall cease except those rights and obligations that have accrued  or are intended to or expressly survive such termination or expiration, as provided under this  Agreement, including without limitation, indemnity and insurance obligations.  
F. GENERAL PROVISIONS  
1. Dispute Resolution. If any disputes arise concerning any aspect of this Agreement,  the School and the Agency will use their best efforts to resolve such disputes by negotiating face-to face within twenty (20) days of receipt of a letter describing the nature of the dispute and referencing  this section of the Agreement. If the dispute is not resolved within thirty (30) days of this initial  negotiation meeting, the parties shall submit the dispute to mediation with a mutually acceptable  alternative dispute resolution firm, with the parties equally sharing the costs of the mediation (but  each shall bear the cost of making its presentation to the mediator). If the dispute is not resolved  within sixty (60) days of the initial mediation meeting or such further time as the parties may agree to  or that the mediator deems is needed, either party may bring an action in the appropriate forum in the  First Circuit, State of Hawai‘i.  
2. Agency Requirements. The Agency may from time to time adopt, amend, or impose  such reasonable policies, procedures, guidelines, rules, requirements, and standards as the Agency  deems necessary or desirable for the operation or use of the Agency Facilities in connection with the  Education Program, including the conduct of the Fieldwork Experiences (collectively the “Agency  Requirements”), provided, however, that the School’s obligation to comply with any of the Agency  Requirements shall be limited by and subject to (a) the School’s limitations set forth in paragraph D.2  herein, (b) the School receiving prior written notice of the Agency Requirements, and (c) that the  Agency Requirements:  
a. Not inconsistent with Agreement. Are not contrary to or inconsistent with the  terms of this Agreement;  
b. Applicable to the School’s use. Are applicable to the School’s business in the  Agency Facilities or the use of the Agency Facilities by the School, the Education Program faculty  members and/or the Students in connection with the Education Program, including the conduct of the  Fieldwork Experiences;
c. No action inconsistent with laws. Do not require the School to take any  action inconsistent with any Applicable Laws;  
d. No additional material cost. Do not impose any material additional cost,  expense, or liability upon the School; and  

e. No waiver. Do not require the School to waive or release any rights, 
powers,  authorities, or claims that the School may have or acquire.  
Any Agency Requirements adopted or enforced by the Agency shall not be inconsistent with the  terms, covenants, and conditions of this Agreement and to the extent that the Agency Requirements  are inconsistent with the terms, conditions, and covenants of this Agreement, then the terms,  conditions, and covenants of this Agreement shall control. Subject to the terms of this paragraph F.2  (Agency Requirements), the School shall observe and comply with the Agency Requirements.  
3. Risk Management. In the event certain risk management issues, legal issues, claims  or actions arise that could involve the School or the Agency, or their respective officers, employees,  or agents, the parties agree to notify each other and cooperate to the extent permitted by law,  available funding, insurance policies, or management decisions. Once claims or actions are filed, the  parties acknowledge and understand that they will be represented by counsel and that their agreement  to cooperate is subject to advice of counsel. Each party shall make reasonable attempts to include the  other party in any settlement offer or negotiations. In the event the other party is not included in the  settlement, the settling party shall immediately disclose to the other party in writing the acceptance of  any settlement.  
4. Notice. All notices, requests, demands, and other communications hereunder shall be  in writing and shall be deemed given if personally delivered or mailed, certified mail, return receipt  requested, sent by overnight carrier, or sent by facsimile or email transmission to the following  numbers and addresses, as appropriate:  
To the Agency:  
Name of Agency: _________________________________  
 _________________________________  
 		_________________________________  
Name of Agency contact:_______________________________  
Title of Agency contact:________________________________  
Agency address:______________________________________  
City, State, Zip Code:__________________________________  
Telephone:__________________________________________  
Email address:________________________________________  
To the School:  
  

	Name of School contact:
	Alex Ortega 

	Title of School contact:
	Dean

	College/School name:
	Thompson School of Social Work & Public Health

	Campus name:
	University of Hawaiʻi at Mānoa

	School address:
	2430 Campus Road, Gartley Hall, Room 204

	City, State, Zip Code:
	Honolulu, Hawaii 96822

	Teleophone:
	(808) 956-6300

	Email address:
	aortega2@hawaii.edu 








5. Assignment. No party may assign or otherwise transfer any of its interests in or  under this Agreement without the prior written consent of the other party.  
6. Amendment. This Agreement shall not be amended except in writing signed by the  parties.  
7. Governing law. This Agreement shall be governed by and construed, interpreted, and  enforced in accordance with the laws of the State of Hawai`i, and the courts of the First Circuit of the  State of Hawai‘i shall have exclusive jurisdiction in any action to interpret or enforce this  Agreement.  
8. Waiver. Any waiver of the terms, conditions, or provisions of this Agreement must  be in writing to be effective. Failure, neglect, or delay by a party to enforce the terms, conditions, or  provisions of this Agreement will not be construed as a waiver of such party’s rights under this  Agreement and will not in any way affect the validity of the whole or any part of this Agreement or  prejudice such party’s right to take any subsequent action. No exercise or enforcement by any party  of that party’s rights or remedies under this Agreement will preclude the enforcement by such party  of any of its other rights or remedies that are available under this Agreement or by law.  
9. Severability. If any provision of this Agreement or the application thereof to any  person, entity, or circumstance shall, to any extent, be deemed invalid, void, or unenforceable by a  court of competent jurisdiction, the remainder of this Agreement, or the application of such provision  to persons, entities, or circumstances other than those as to which it is invalid, void, or unenforceable,  shall not be affected thereby, and each other provision of this Agreement shall be valid and  enforceable to the full extent permitted by law, and not affected thereby.  
10. No Third Party Beneficiaries. This Agreement shall not be deemed to run to the  benefit of any third party, including, without limitation, the Students.  
11. Entire Agreement. This Agreement constitutes the entire agreement of the parties  with respect to the subject matter hereof and supersedes any and all oral or written agreements,  understandings, and communications relating to such subject matter between the parties hereto prior  to the Effective Date hereof.  
12. Counterparts; Electronic Signatures. This Agreement may be executed in  counterparts, each of which shall be deemed an original, and said counterparts shall together  constitute one and the same agreement, binding all of the parties hereto, notwithstanding all of the  parties are not signatory to the original or the same counterparts. For all purposes, including, without  limitation, recordation, filing, and delivery of this instrument, duplicate unexecuted and  unacknowledged pages of the counterparts may be discarded and the remaining pages assembled as  one document. The submission of a signature page transmitted by facsimile (or similar electronic  transmission facility) shall be considered as an “original” signature page for purposes of this  Agreement.  
13. Force Majeure. If a Force Majeure Event (as defined herein) prevents, interferes, or  restricts the performance of this Agreement, the affected party shall use reasonable efforts to promptly notify the other party in writing (i) that it is unable to perform, and (ii) the expected  duration of such inability.  
During the duration of a Force Majeure Event, neither party shall be liable for any failure, delay, or  interruption in performing its obligations hereunder due to causes or conditions beyond its reasonable  control, and not due to any fault or negligence of the party affected. The affected party shall use its  reasonable efforts to resume performance as soon as possible.  
A Force Majeure Event includes, but is not limited to, strikes, boycotts, picketing, slow-downs, work  stoppages, or labor disputes; restrictions or requirements imposed by laws or government actions  with the force and effect of law; priorities, rationing, curtailment, or shortage of labor or materials;  war, revolution, acts of terrorism, or any matter or thing resulting therefrom; embargoes, acts of God,  or severe weather or climatic conditions (such as storms, hurricanes, typhoons, earthquakes,  tornadoes, volcanic eruptions, earth movements, tsunamis, and floods); acts of the public enemy, acts  of superior governmental authority, riots, rebellion, sabotage, fire, or accidents; epidemics,  pandemics, quarantines, or regional, national, or international public health emergencies; or any other  cause or causes beyond the reasonable control of the affected party or parties.  
[This Space Intentionally Left Blank] 






































 IN WITNESS WHEREOF, the parties hereto have caused this Agreement to be executed by  their duly authorized officers on the day and year first written above and effective as of the Effective Date. 

	AGENCY:
[bookmark: kix.9uynxh6ixk89]     
	UNIVERSITY:
UNIVERSITY OF HAWAIʻI

	(Name of Agency - Private Entity)
	



	By:  
	
	
	By: 
	

	
	Signatory
	
	
	Signatory
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	Name of Private Agency Signatory
	
	
	Name of University Signatory
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	Title of Private Agency Signatory
	
	
	Title of University Signatory
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	Name of Private Agency Department/ Division/ Section
	
	
	Name of School or College

	Date:
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	Name of University or College campus

	
	
	
	Date:
	     

	
	
	
	
	

	By:  
	
	
	By: 
	

	
	Signatory
	
	
	Signatory

	
	     
	
	
	     

	
	Name of Private Agency Signatory
	
	
	Name of University Signatory

	
	     
	
	
	     

	
	Title of Private Agency Signatory
	
	
	Title of University Signatory

	
	     
	
	
	     

	
	Name of Private Agency Department/ Division/ Section
	
	
	Name of School or College

	Date:
	     
	
	
	     

	
	
	
	
	Name of University or College campus

	
	
	
	Date:
	     


 





















EXHIBIT A  
EDUCATION PROGRAM COMPONENTS  
for  
AFFILIATION AGREEMENT  
for Educational Fieldwork Experience  
University of Hawaiʻi / ________________________________________ (Name of Agency - Private Entity)  
 For Social Work
1. Description of Fieldwork Experiences. 
The field experience is an integral part of the social work curriculum. Referred to as the signature pedagogy, it provides an opportunity for students to develop and integrate social work knowledge, practice skills, values and ethics, and professional relationships and work habits within a social work setting.  The field experience emphasizes the recognition of diversity, social and economic justice and populations at risk as related to the mission of the Thompson School.
 
Field Education emphasizes the professional attributes of the individual in professional practice, e.g. self-awareness, oral and written skills, accuracy and precision, empathy and genuineness, and organization and planning.

Students complete a minimum of 225 hours a semester.  
 
Students are supervised by an employee of the affiliate, referred to as a Field Instructor, who holds an MSW degree with two-year post MSW experience. 

The Field Instructor provides the student with one hour of supervision weekly.  Other tasks include approving timesheets, completing a supervision agreement, completing a mid-semester evaluation, and completing an end of semester evaluation. 

Each semester the Field Instructor will be provided with a list of the tasks and due dates.
2. Schedule of Fieldwork Experiences. The Agency will provide and make available Fieldwork  Experiences for up to 5 Students at the Agency Facilities during the following days and  times each week:  

	
	Student 1
	Student 2
	Student 3
	Student 4
	Student 5

	Monday
	8 am – 5 pm
	8 am – 5 pm
	8 am – 5 pm
	8 am – 5 pm
	8 am – 5 pm

	Tuesday
	8 am – 5 pm
	8 am – 5 pm
	8 am – 5 pm
	8 am – 5 pm
	8 am – 5 pm

	Wednesday
	8 am – 5 pm
	8 am – 5 pm
	8 am – 5 pm
	8 am – 5 pm
	8 am – 5 pm

	Thursday
	8 am – 5 pm
	8 am – 5 pm
	8 am – 5 pm
	8 am – 5 pm
	8 am – 5 pm

	Friday
	8 am – 5 pm
	8 am – 5 pm
	8 am – 5 pm
	8 am – 5 pm
	8 am – 5 pm

	Saturday
	
	
	
	
	

	Sunday
	
	
	
	
	




3. Confidentiality. The Agency will require Students to sign and comply with the Agency’s  Confidentiality and Release Agreement attached hereto as Exhibit B.

For Public Health

1. Description of Fieldwork Experiences. 

Student Learning Objectives for MPH & BAPH Students:
· Integrate theory with practice and application of knowledge;
· Provide a place outside the classroom for clarifying values/beliefs and testing methods and techniques.
· Identify potential public health problems and issues;
· Address “real world” problems through research, problem solving, and service;
· Assist in defining and solving health problems by using existing data or collecting new information, and
· Stimulate or create areas for needed research, intervention, policy, investigation and interventions.

MPH Students
The practicum is an intensive period of supervised practical training that is a key component of the MPH educational experience. It is a planned, approved, supervised and evaluated practical experience that is intended to provide MPH students an opportunity to synthesize, integrate, apply practical skills, knowledge, and training learned through courses, to gain professional experience in a public health work environment and to work on public health practice projects that are of particular interest.
 
Students complete a minimum of 240 hours in the community under the supervision of a site or practicum preceptor. Students can complete these hours over the summer period or spread them over a long time period if necessary.

The Practicum Preceptor must have a master’s degree or higher in any discipline with two years of post degree experience. The preceptor provides the student with regular supervision (weekly or bi-weekly), assists the student with developing learning objectives/deliverables, signs the Practicum Plan, and completes a final evaluation.
 
The practicum experience could include study design, proposal writing, primary data collection & data analysis, needs assessment, program evaluation, project development, health education trainings, policy analysis, cost effectiveness, and others.
 
BAPH Students
The Applied Learning Experience (APLE) is designed to allow students to execute an independent, supervised, applied learning project, which is part of the public health undergraduate capstone experience. Based on an applied learning project proposal, students will be involved in independent research projects and service-learning projects under the supervision of both the Field Education Coordinator and an appropriate, approved, identified project mentor. All Applied Learning Experiences should be conducted for 100 – 120 hours of project time. Students complete their hours in Fall, Spring, or Summer.

The Mentor must have a bachelor’s degree or higher in any discipline with two years of post degree experience. The mentor provides the student with regular supervision (weekly or bi-weekly), assists the student with developing learning objectives/deliverables, signs the Mentor Agreement Form, and completes a mid-semester and final evaluation.


2. Schedule of Fieldwork Experiences.  The Agency will provide and make available Fieldwork Experiences for up to 5 Students at the Agency Facilities during the following days and times each week, as the agency and student schedule is seen fit: 

	
	Student 1
	Student 2
	Student 3
	Student 4
	Student 5

	Monday
	8 am – 5 pm
	8 am – 5 pm
	8 am – 5 pm
	8 am – 5 pm
	8 am – 5 pm

	Tuesday
	8 am – 5 pm
	8 am – 5 pm
	8 am – 5 pm
	8 am – 5 pm
	8 am – 5 pm

	Wednesday
	8 am – 5 pm
	8 am – 5 pm
	8 am – 5 pm
	8 am – 5 pm
	8 am – 5 pm

	Thursday
	8 am – 5 pm
	8 am – 5 pm
	8 am – 5 pm
	8 am – 5 pm
	8 am – 5 pm

	Friday
	8 am – 5 pm
	8 am – 5 pm
	8 am – 5 pm
	8 am – 5 pm
	8 am – 5 pm

	Saturday
	
	
	
	
	

	Sunday
	
	
	
	
	



3. Confidentiality.  The Agency will require Students to sign and comply with the Agency’s Confidentiality and Release Agreement attached hereto as Exhibit B.
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