
INSTRUCTIONS: MIX LEARNING AGREEMENT & COURSE APPROVAL FORM  

The purpose of the MIX Learning Agreement  is to provide a transparent  and efficient  preparation  of the study abroad period and to ensure that the student will receive recognition in his/her degree for 
the educational  components successfully completed abroad. This form is applicable to all students participating  in Manoa International  Exchange  (MIX) programs. Students planning to take courses in 
multiple subjects/disciplines should provide each UHM Department with a separate  Learning  Agreement  & Course Approval Form. 

STUDENTS should be aware of the following: 
1. When asking Academic Advisors or Department Chairs to approve courses that will be or have been taken abroad you must include a course syllabus for each course. If a course syllabus is 

not available,  contact  MIX (outbound@hawaii.edu ) for further instruction.
2. The Foreign Course Number and Foreign Course  Title must match exactly  with the number and title of the course as it appears on your Host University Transcript and/or Catalogue.
3. Once abroad some courses that you may have received approval for may not be offered at your host university. For this reason, students are advised to seek approval for a number of courses 

greater  than what would be needed to constitute a full-time courseload at the host institution. You may take courses that have not been previously approved on your MIX Learning 
Agreement form but you must inform your academic advisor(s) and MIX (outbound@hawaii.edu) of the change as soon as  possible.

4. You must enroll in the minimum  amount of credits required to qualify for full-time status at your host university (ex. University of Bergen requires 30 ECTS credits per semester). You must 
also maintain full-time enrollment at UHM  (12 credits for undergraduates; 8 credits for postgraduates; 6 credits for summer participants).

5. Your grade point average is based only on work taken at UHM. Grades received  abroad will not affect your UHM  GPA.
6. If you are receiving financial  aid you must enroll in and pass with a full-time credit load per semester abroad to retain full-time student status. Should you fail to meet  this requirement  you 

will be subject to the normal consequences of not meeting the conditions of  Satisfactory Academic Progress as stipulated  by Financial Aid Services.
7. You should avoid repeating courses taken  at UHM, since the grade at another institution will not replace  the grade earned at UHM,  nor will you receive credits for participating in the 

repeated course.
8. If the Office of Admissions does not have a completed MIX Learning Agreement and Course Approval form, undergraduate students will receive lower division elective credits. If you wish 

to receive specific UHM course equivalencies, you must contact the academic departments to review the syllabi and complete page 2 of this MIX form. Please email the completed 
form to the Office of Admissions then the equivalencies will be updated.  Do not send your syllabi to the Office of Admissions.

9. Once your credits have transferred back to UHM, if you enrolled in the MIX placeholder course (IS-099), the total number of credits for the placeholder  course will be reduced to 0 in your 
STAR Campus Report and the credits you received  will be shown instead as transfer credits at the top of your Transfer Report.

DEPARTMENT CHAIRS OR DESIGNATED REPRESENTATIVES should be aware of the following: 
1. Students are responsible for completing the course research for their university of interest. If the student comes to you unprepared (not having course syllabi ready) you may turn them away

and  ask them to make another appointment when they have the requisite documentation prepared.
2. If a course is not exactly equivalent to any class offered by your department  you may list it as <Dept Name> Upp or <Dept Name> Low. (e.g. ART 101 = ART Low) to indicate that it can

be  counted as an upper/lower division elective for your department.
3. If there is no equivalent  department  for a course taken abroad you may list it as an upper division or lower division general  elective.
4. Please be aware that some Universities abroad already  participate  in established credit transfer systems that UHM acknowledges (e.g. 2 ECTS credits = 1 UHM credit).

ACADEMIC ADVISORS should be aware of the following: 
1. Academic  Advisors cannot sign off for course approval decisions nor supersede the course approval decisions of Department  Chairs unless given approval to do so.
2. Once the signed form has been returned to you by the Department Chair or designated  representative,  please send a copy to MIX (outbound@hawaii.edu) so this data may be saved.

To  receive credits for courses completed at another institution, UHM STUDENTS should: 
1. Secure approval in advance  for each course to be taken abroad by filling out the attached  form.
2. Earn a passing grade, which is a D or higher. Please note that “passing” is not the same as being able to use the course to fulfill requirements.
3. To use a course for General Education  requirements,  you will need a grade of D (not D-) or higher.
4. To use the course as a prerequisite  for another course or to fulfill a major requirement, you may need to receive a grade equivalent to a C (not C-) or higher at UHM. To be sure, please check

with your academic  advisor.
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MIX LEARNING AGREEMENT & COURSE APPROVAL FORM 
 

I. DETAILS OF THE STUDENT (to be filled in by student) 

Last Name, First Name: Expected Graduation Date: 

Email: UH ID Number: 

MIX Partner University: Country:  

Term(s) Abroad:               Summer                   Fall                    Spring                 Year: _______ Class standing at time of exchange:              Sophomore                 Junior                   Senior                Postgraduate 

 
II. DETAILS OF THE PROPOSED STUDY PROGRAM ABROAD/LEARNING AGREEMENT 

MIX Overseas Courses (to be filled in by student) UH Manoa Equivalencies (to be filled in by Department Chair or designated representative) 

Foreign Course Number and Title 
(e.g. BUS 101 - Intro to Business) 

Credits UHM Equivalent Course Number and Title Credits Approval Printed Name 
(Department Chair/Admissions) 

Approval Signature 
(Department Chair/Admissions) 

      

      

      

      

      

       

      

      

(If necessary, continue this list on a separate sheet) 
 

I understand that it is my responsibility to provide syllabi for the Foreign Course(s) at the time I turn in the MIX Learning Agreement AND to enroll in the appropriate courses at the host university. If I am 
unable to register for the courses listed above, I understand that it is my responsibility to find suitable replacements and to work with an academic advisor to have these courses approved before my program 
abroad has been completed. 
 
Student Signature: _________________________________________________________________________________________________________________ Date: ____________________________________ 
 
I verify that, if the student successfully completes the host university courses listed above, the student will satisfy the equivalent courses at UHM listed above, as determined by the Department Chair or 
designated representative of the department. 
 
Academic Advisor (print name): _________________________________________  Signature: __________________________________________________ Date: _____________________________________ 
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