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Graduate Handbook

Department of Linguistics, University of Hawai‘i at Manoa

0. Welcome

The purpose of this handbook is to provide graduate students in the Department of
Linguistics at the University Hawai‘i at Manoa with useful information about the program
in which they are enrolled, important rules and regulations that must be followed and
some suggestions and advice that facilitate progress towards graduation. This
document is updated frequently, so please check back for updates.

This handbook covers both the MA Program and the PhD Program. Issues common to
both graduate programs can be found in the first seven chapters of this handbook.

For questions see your advisor or contact:

e Jen Kanda, Administrative Assistant (808-956-8602, kandaj(at)hawaii dot edu)
e Shin Fukuda, Graduate Chair (fukudash(at)hawaii.edu)

Additional information about university degree requirements can be found at the
Graduate Division website.


https://manoa.hawaii.edu/graduate/current-students/
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1. Advising

Your advisor is a Linguistics faculty member who serves as your first point of contact in
the department and your mentor throughout the degree process. Your advisor must
approve all coursework and will supervise your thesis or dissertation (Masters plan B
[non-thesis] projects may be supervised by a faculty other than the student’s advisor).

1.1 Interim and Official Advisor

Each student is assigned an interim advisor upon entry to the program. The main role of
the interim advisor is to discuss your goals and guide you into the program by
recommending courses relevant to your area(s) of interest so that you earn your degree
in a timely manner. If you have a question about the program or a problem, you should
seek the advice of your advisor.

At the end of your first year (i.e., the second semester), you will have an official
advisor. Your interim advisor can become your official advisor or you can choose to
work with a different faculty member as your official advisor (See 1.2 below about the
procedure to change your advisor).

1.2 Changing advisor

It is sometimes the case that the interim advisor is not the most appropriate person to
serve as the official advisor who would supervise the student’'s PhD dissertation, MA
thesis, or MA research project. This may happen because the student’s area of interest
was undecided at the time they entered the program, or because the student’s research
focus changed during their studies. Or a student may have formed a productive working
relationship with another faculty member. Whatever the reason, it is important that your
advisor be someone with whom you can work effectively during what will be the most
intensive research effort of your career so far. So don’t hesitate to make a change if
warranted; your current advisor will not take offence; the faculty want you to have the
most appropriate advisor.

To change advisors, you first consult with your prospective new advisor. If he/she
agrees, you then obtain the approval of the graduate chair and notify the department
administrator of the change. You should notify your current advisor as well; and you may
want to retain them as a committee member, if applicable. A memo will be given to you,
to your previous advisor and to your new advisor to indicate that the change was
approved. From that point on, you meet with your new advisor.
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The same process applies if you want to ask a faculty member who is different from
your interim advisor to be your official advisor. If your interim advisor should be your
official advisor, no paperwork is needed - simply e-mail the Graduate Chair and the
department office and let them know that you continue to work with your interim advisor
as your official advisor.

1.3 Registration approval

You must meet with your advisor before registering for each semester’s classes. This
enables your advisor to monitor your progress and to make sure you are staying on
track. The department places an advising hold on your student account prior to
registration to ensure that you will meet with your advisor. Once the advising meeting is
completed, either your advisor or you will notify the department office that your plan for
the subsequent semester (i.e., selections of courses to register) has been approved.
Upon receipt of this notification, the department office will release the advising hold on
your account.

All holds must be cleared before you can register for classes. To check if you have any
holds on your account long on to STAR. You can find information about different types
of holds here.

1.4 Faculty availability

The faculty availability period runs from approximately one week prior to the beginning
of classes each term through commencement. Outside these periods, faculty have
research and other commitments and may not be available for consultation. You should
communicate clearly with your advisor to make sure you understand the expectations
regarding advising during the off-duty period.

Exams, Qualifying Paper consultations (PhD), proposal and prospectus defenses
(PhD), thesis defenses (MA), and dissertation defenses (PhD) cannot be scheduled
during the off-duty period without written consent from the Graduate Chair.

The off-duty periods do not count toward the minimum review times stated for Qualifying
Papers (PhD), Proposal and Prospectus (PhD), Thesis (MA), and Dissertation (PhD).
For example, your dissertation must be submitted to the committee four weeks prior to
your defense date. If you submit prior the beginning of the duty-period, then that four
week review period does not start until the beginning of the review period.

1.5 Submissions of conference abstracts and manuscripts


https://www.star.hawaii.edu/studentinterface/
https://www.hawaii.edu/myuhinfo/holds/
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Students are strongly encouraged to present at professional conferences and submit
manuscripts for publication. In order to ensure the highest quality of scholarships,
students are expected and encouraged to consult with their advisors prior to submitting
an abstract for a conference or submitting a manuscript for publication. Your advisor
may recommend additional appropriate faculty members to consult, such as the Pl for a
grant-funded project, other experts in the subject matter, and faculty who regularly
attend the conference or publish in the journal in question.

It is a natural expectation that faculty members will engage in such activities with
students, and students should not feel as if they are imposing on the faculty or that they
are somehow less impressive because they receive help from a faculty member. It
should be noted that even the most experienced faculty members seek advice and
counsel on such matters, and so students are expected to do so as well. Moreover, it is
in the interest of everyone in the department that presentations and articles that are
associated with the Department of Linguistics at UHM are of the highest caliber; our
reputation depends on it.

It is recommended that students discuss the abstract/manuscript with the relevant
faculty member(s) early on in the process and work out a reasonable timetable to
receive feedback. Many faculty members already have an established policy on what
abstracts, manuscripts or slides must be submitted in order to receive feedback. This
will require coordination with other authors since all authors must approve of an abstract
or manuscript before it is submitted to any venue.

1.6 Student Learning Outcomes (SLOs)

A current listing of Student Learning Outcomes (SLO’s) for MA and PhD programs are
available here.


https://manoa.hawaii.edu/linguistics/student-resources/resources-for-current-students/graduate-student-learning-outcomes/index.php.
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2 Course Exemptions

There are four 400-level courses that are typically part of the MA core that students with
some prior study of these areas may wish to be exempted from. Note that an exemption
does not give you credit for the class; you must still fulfill the minimum credit
requirements for the degree. Courses for which exemptions are offered include:

Ling 410: Articulatory Phonetics

Ling 420: Morphology

Ling 421: Introduction to Phonological Analysis
Ling 422: Introduction to Grammatical Analysis
Ling 645: Introduction to Historical Linguistics

If you wish to seek exemption from any of the courses listed above, you must notify the
department office (linguist (at) hawaii.edu). Exams will be given in two different time
periods — at the end of the semester for continuing students; and the week before
classes for anyone. The department office will email students regarding the upcoming
exemption exam schedule and information on how to sign up for the exams.

Exemption exams are scheduled in two hour blocks and must be completed before
classes start. Instructors will have until the day before the last day to add courses to
provide students with the results of the exam so students are expected to attend all
class session(s) until decisions are provided. You may take any given exemption exam
only once.

Should you not pass an exam, you must take the relevant course at the first availability,
i.e., the same semester if the course is offered (if not, the following semester).

If you request and are allowed to look at the exam, that counts as an attempt to take the
exam and you’ll need to take the relevant course at the first availability.

If you intend to seek exemption(s), you must make every effort to do so within the first
year of your program.

You are not allowed to take exemption exams for courses that you have completed or
attempted to complete before.
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3 Progress toward degree

3.1 Enroliment status

3.1.1 Full-time status

Determination of full-time status is dependent on the student’s status in the program
and their current funding source:

Students receiving an Achievement Scholarship in the form of a tuition waiver
must be enrolled for a minimum of eight (8) credits in the Department of
Linguistics.

Students receiving a Graduate Assistantship must be enrolled in a minimum of
six (6) degree-related credits in the Department of Linguistics.
All-but-dissertation (ABD) students need to register for only one (1) credit of
LING 800 per semester to be considered full-time.

A student receiving loans through the Financial Aid Office (regardless of whether
they hold a Graduate Assistantship) must be enrolled in at least eight (8) credits
in the Department of Linguistics to receive the full financial aid award; registering
for six credits will result in a pro-rated award.

In addition, not all courses count toward full-time status:

The Department does not count LING 699 (directed research) courses in
determining full-time status until all other course requirements for your degree
have been completed.

Audited courses are not counted in calculating the courses needed to establish
full-time status and do not count as degree-related.

Additional Considerations

Students should check with their medical insurance carriers to confirm that they
do not need to be enrolled as a full-time student to receive insurance coverage.
International students on F-1 and J-1 visas must be enrolled full-time each
semester. The International Student Services Office follows the Graduate
Division’s guidelines for full-time status. Check with the Graduate Division for
full-time status requirements.

3.1.2 Residency program requirement


https://manoa.hawaii.edu/graduate/course-loads-full-time-definition/
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Residence is defined by the Graduate Division as a classified graduate student who is
enrolled at UHM. (This is distinct from residency for tuition purposes.)

Masters students must be registered as full-time (8 credits) students on the Manoa
campus for a minimum of two semesters or the equivalent in credits. This means that at
least 16 credits must be taken while enrolled at the Manoa campus.

PhD students must be registered as full-time (8 credits) students on the Manoa campus
for a minimum of three semesters or the equivalent in credits. This means that at least
24 credits must be taken while enrolled at the Manoa campus.

3.2 Time to degree

The normative time to degree for the MA Degree is two (2) years of full-time study. The
normative time to degree for the PhD Degree is five (5) years of full-time study.
Approved leaves of absence do not count toward this total. Students that extend beyond
that period (excluding leaves of absence) will be considered as not making satisfactory
progress, and may be subject to departmental warning of probation.

Graduate Division policy sets a maximum limit for degree completion (MA or PhD) of
seven (7)years, not counting approved leave.

3.3 Grades

Required (non-elective) courses must be taken for a letter grade and passed with a
grade of C or higher. Elective courses, including directed research (LING 699), may be
taken as credit/no-credit and passed with a CR (credit) grade. Audited courses and
courses not passed with the minimum grade requirement do not count toward the
minimum credit requirement for the degree.

Per Graduate Division policy, students must maintain a cumulative GPA of 3.0 or higher
throughout their program. This calculation includes both required and elective courses
but excludes 100- and 200-level courses (e.g., language courses). Students whose
single-term (current) GPA falls below the 3.0 threshold may be placed on departmental
warning of probation.

However, departmental minimum grade requirements are stricter than those imposed by
the Graduate Division. Linguistics students must maintain a minimum GPA of 3.5 in
all Linguistics courses and other courses required for their Linguistics degree
(MA or PhD). A student whose single-semester or cumulative GPA in Linguistics and


https://manoa.hawaii.edu/graduate/residency-program-requirement/
https://manoa.hawaii.edu/graduate/leave-of-absence/
https://manoa.hawaii.edu/graduate/disciplinary-actions/
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required courses falls below 3.5 may be placed on departmental warning of academic
probation. Failure to raise the cumulative GPA to 3.5 during the warning period may
result in the student being placed on formal Academic Probation with the Graduate
Division.

Courses counting toward the PhD Breath Requirement must be passed with a grade of
at least A- or CR. For each area of specialization, at least two of the three courses must
be taken for a lettergrade and hence passed with an A grade.

For additional information see the sections on required grades and required GPA
on the Graduate Division website.

3.4 Probation

Students are expected to make timely progress toward the degree. This includes
maintaining your GPA, meeting required degree milestones, and adhering to normative
times for degree completion. Failure to meet these expectations can lead to dismissal
from the program.

3.4.1 Departmental warning of probation

At the discretion of the Graduate Chair and/or graduate linguistics faculty, a student can
be placed on departmental warning of academic probation if the student is deemed to
be making insufficient progress or if the student’s semester GPA is less than 3.5 in
linguistics courses or other courses required for the degree.

Departmental warning of academic probation is imposed for one semester. The student
will be told what the conditions are for removal of this status. At the end of the ‘warning’
semester, the faculty may take one of three actions:

1. Remove the academic warning if all conditions have been met,

2. Continue the academic warning, in which case the department will again specify
the conditions for its removal. In this case, the department may withhold
departmental funding, since this constitutes less than acceptable progress — a
condition for departmental funding,
or

3. Recommend formal academic probation by the Graduate Division.

3.4.2 Academic probation


https://manoa.hawaii.edu/graduate/required-grades/
https://manoa.hawaii.edu/graduate/required-gdgpa/
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The Graduate Division will place a student on academic probation at the beginning of
their 7th year. See the official probation policy. A student on probation who fails to meet
the minimum required academic standards at the end of the probationary semester will
be dismissed.

Note that according to the Graduate Division, “A student may be placed on academic
probation only once. A student who has already been on probation will be dismissed, if
he or she again fails to meet the minimum required academic standards in any
subsequent semester.”

In addition, students on probation are not eligible for departmental funding.
3.5 Leave of absence

Unless a Leave of Absence has been approved in advance, a student who fails to
maintain continuous enroliment (excluding summer session) is considered to have
withdrawn from the university. If you wish to take a leave of absence, you must petition
to do so through the Graduate Division. Students must be in good academic standing in
order to apply for a leave of absence.

You are allowed up to two years of leave (as of Spring 2026). Time on approved leave is
not counted against time allowed for the completion of graduate programs. Students on
approved leave do not pay tuition or fees.

Students who must maintain full-time enrollment due to their status as international
students, guaranteed loan recipients, East-West Center grantees, or veterans need to
obtain approval from the appropriate office(s) before requesting approval from the
department’s Graduate Chair. Once all signatures have been collected, the Department
office will deliver the Petition for Leave of Absence form to the Graduate Records Office
for final approval.

A leave of absence is not intended to be used solely for the purpose of extending the
time to degree. Students on leave do not have access to regular departmental services.
In particular, students on leave cannot schedule Qualifying Paper consultations (PhD),
prospectus defenses (PhD), thesis defenses (MA), or dissertation defenses (PhD).


https://manoa.hawaii.edu/graduate/disciplinary-actions/index.php
https://manoa.hawaii.edu/graduate/leave-of-absence/
https://manoa.hawaii.edu/graduate/leave-of-absence/
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4 Funding
4.1 Departmental funding

4.1.1 Achievement Scholarships

One of the two primary forms of funding is an Achievement Scholarship. In order to be
eligible for this, you need to be registered for a minimum of eight (8) credits. Courses
counting toward the minimum registration requirement must be within the Department of
Linguistics, though exceptions may be approved by the Graduate Chair in cases where
courses outside the department are an integral part of the student’s program.

4.1.2 Graduate Assistantships

The other primary form of funding consists of a Graduate Assistantship (GA-ship). A
student receiving a GA-ship needs to register for at least six (6) credits. Again, courses
counting toward the minimum registration requirement must be within the Department of
Linguistics, though exceptions may be approved by the Graduate Chair.

Graduate assistants (GAs) are expected to take only up to nine (9) credits. Special
permission from the Graduate Chair and Graduate Division is needed to take more than
9 credits via the Graduate Assistant Petition to Enroll in More than 9 Credits (Kuali
Build) form.

GAs will also need to complete the Graduate Assistant Petition to Work More than 20
Hours if you want to take on another position through student employment or special

overload from another UH system office.

Petition forms can be found at: https://manoa.hawaii.edu/graduate/forms/index.php

More information about GA-ships and Achievement Scholarships can be found on the
department website. Information about GA compensation can be found at the Graduate
Division’s website.

Towards the end of each semester, the Graduate Chair will distribute a funding request
form to all continuing students. This form asks for your funding request, eligibility for
department tuition support, and other information relevant to assigning financial support
for the next semester. Completing this form by the stated deadline is obligatory for all
students, and especially important for those seeking (or expecting) financial support


https://manoa.hawaii.edu/graduate/forms/index.php
https://manoa.hawaii.edu/graduate/compensation-tax-withholding/
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from the department. Meeting with your advisor is not required, but you can meet with
the Graduate Chair if you need help to complete the form.

4.1.2.1 Outside Employment

The University strongly discourages GAs from seeking outside employment during the
term of their appointment. University funds for GA-ships are limited, and the expectation
is that these funds be used to further degree completion. While outside employment
may be compatible with these goals, it is important to consider the effects that any such
outside employment may have on your ability to do your GA-ship effectively and to
make good progress toward your degree.

UH Executive Policy 5.223, section Ill.H. states the following:

Outside employment. The University’s priority for a graduate assistant is degree
completion. While outside employment in addition to the graduate assistantship is not
prohibited, such outside employment is discouraged to allow the graduate student to
focus on degree completion. However, the University recognizes the need for graduate
assistants to fulfill personal financial obligations. The graduate student shall consider
the impact of such outside employment on degree completion and the fulfillment and
performance of the graduate assistant duties and responsibilities, and address any
conflicts of interest.

Permission is required prior to accepting outside employment, and failure to seek
approval for outside employment could result in termination of the GA-ship. You are
therefore encouraged to discuss potential outside employment with your advisor and the
Graduate Chair, providing assurance that any potential outside employment will not
interfere with your ability to complete your GA-ship duties and make continued progress
toward your degree.

4.1.2.2 Graduate Division Rules and Regulations

As discussed above, all GAs who wish to work more than 20 hours per week must
complete and file the petition to work more than 20 hours with Graduate Division
Student Services. GAs who are international students also need to obtain approval from
the International Student Services. Unauthorized work beyond 20 hours per week may
result in the loss of an assistantship. GAs are advised to carefully consider the potential
effects of additional workload on their ability to maintain satisfactory academic progress.

4.2 Drechsel-Hubbard Endowed Fellowship


https://www.hawaii.edu/policy/?action=viewPolicy&policySection=ep&policyChapter=5&policyNumber=223
https://manoa.hawaii.edu/graduate/rules-regulations/
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The Drechsel-Hubbard Endowed Fellowship for Indigenous Language-Culture
Research supports graduate students who are focused on language and culture, with a
preference for students with strong scholarly ties to the Native Hawaiian indigenous
community and pursuing research on Native Hawaiian language and culture. The award
provides $10,000 annually and can supplement a GA-ship.

4.3 Thompson Fund for Research and Publication

The Laurence C. and M. Terry Thompson Fund for Research and Publication in
Linguistics and Oral Literature supports field research and publication, with a special
focus on languages of the US Pacific Northwest and Mainland Southeast Asian.

4.4 Robert Blust Memorial Endowment Student Award

The Robert Blust Memorial Endowment was established to continue Professor Robert
A. Blust's work in Austronesian linguistics and support areal studies pertinent to the
history of the Austronesian peoples, including archaeological/anthropological research
being done in the Department. Students pursuing a degree in Linguistics at UHM, who
have a research focus within Austronesian linguistics and areal studies of the
Austronesian peoples’ history, migration, or homeland, have the opportunity to apply for
the award to support their research. The Department Chair will announce the opening of
the application in the Fall semester.

4.5 Travel awards (PhD students only)
The department makes funds available to support conference travel.

Eligibility requirements:
1. PhD student in good standing (minimum GPA 3.5, not on probation or warning of
probation).
2. Must be registered for at least 1 credit in the subsequent Spring semester.
3. Must have been enrolled at the time of the conference presentation.
4. Application must be approved in advance by the student's advisor.

Funds are made available retroactively, with applications due in early December to fund
travel over the period between January 15 of the current year and January 14 of the
following year. The Graduate Chair will announce the opening of the application typically
in November.
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4.6 Research in Linguistics awards (PhD students only)

Research in Linguistics (RiL) awards (aka Summer Research awards) provide stipends
for research planned for the calendar year for eligible PhD students.

Eligibility requirements:

1. Current, continuing PhD student in the Department of Linguistics (of any
citizenship)

2. Not eligible to register for LING 800 in the subsequent Spring semester

3. Pursuing research over the summer recess and the fall semester that is directly
tied to a PhD degree requirement

4. Have application approved by the advisor

5. In good standing in the department and be making good progress towards timely
graduation

Budget:
e A detailed budget must be submitted with the application.
e Note that equipment requirements must first be sought through the LAE Labs.
Only if equipment is not available through the labs (or other means) will
equipment purchases be approved.

The Graduate Chair will announce the opening of the application typically at the end of
the fall semester and due in January the following calendar year.

4.7 GSO grants and awards

The Graduate Student Organization (GSO) offers grants and awards to members to
support conference travel, professional development and research expenses.
Applicants may request up to $1000 for domestic projects and $2000 for international
projects, and funding is in the form of reimbursement. Applications are reviewed
monthly. For more information, speak to your GSO representative prior to submitting the
application.

4.8 East-West Center Graduate Degree Fellowship (MA students only)

The East-West Center is a federally funded institution co-located on the Manoa campus,
which promotes better relations and understanding among the people and nations of the
United States, Asia, and the Pacific through cooperative study,research, and dialogue.
Some MA students may qualify for an East-West Center Graduate Degree Fellowship.



https://manoa.hawaii.edu/gso/
https://www.eastwestcenter.org/
https://www.eastwestcenter.org/education/ewc-graduate-degree-fellowship
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The graduate degree fellowship covers the cost of general tuition and fees for UHM
graduate programs, books, housing in an East-West Center dormitory, and partial
funding toward meals, health insurance, and incidental expenses. Funding for field
study and conference presentations is offered on a competitive basis during the fellow’s
period of study.

The East-West Center Graduate Degree Fellowship invites applications from:

e Citizens or permanent residents of the United States
e (Citizens of countries in the Pacific and Asia, including Russia

Priority in the student selection process is given to applicants with a demonstrated
commitment to the Asia Pacific region.

4.9 Extramural Funding

Occasionally faculty may bring in extra funding for GA-ships, above and beyond the
department’s normal GA allotment. Credit requirements for all GA-ships are the same
as described above.

Students may also seek funding from outside sources to support dissertation research.
Two common sources include NSF and ELDP.

4.9.1 NSF Dissertation Awards

Linguistics Program Doctoral Dissertation Research Improvement Grants (Ling-DDRI)

This award supports doctoral research on human language — encompassing
investigations of the properties of individual human languages and natural
language in general — and the intersections of linguistics with cognition, society
and other areas of science.

Dynamic Language Infrastructure Doctoral Dissertation Research Improvement Grants
(DLIDDRI)

This award supports doctoral research that digitally records and documents
languages — with an emphasis on endangered languages—through the
preparation of lexicons, grammars, text samples and databases, advancing
linguistic theory and the study of language. The maximum award amount is
$15,000 in direct costs.


https://www.nsf.gov/funding/opportunities/ling-ddri-linguistics-program-doctoral-dissertation-research/505033/nsf20-538
https://www.nsf.gov/funding/opportunities/dli-ddri-dynamic-language-infrastructure-doctoral-dissertation/505710/nsf22-616
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Proposal deadlines are February 15 and September 15, annually. Students apply as
co-Pl, with their advisor as PI.

4.9.2 ELDP small grants

The Endangered Languages Documentation Project (ELDP) provides a number of
grants, including Small Grants of up to €10,000 to support field work.

ELDP supports the creation of documentary corpora: collections of materials
such as digital video and audio recordings, texts of various kinds. ELDP does not
support  purely theoretical work or work focused solely on
revitalization/maintenance.

Students apply as the PI, but their advisor should serve as a referee.


https://eldp.net/
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5 Additional requirements

5.1 Language requirement

All graduate students (MA and PhD) must demonstrate competence in one language
other than their native language. PhD students must complete this requirement before
advancing to candidacy (i.e., before the dissertation proposal defense). You can
demonstrate your language competence in one of three ways:

1.
2.

3.

Pass a reading/translation test.

Pass a fourth semester language course (e.g., Japanese 202) with a grade of at
least B. Courses taken at another university, if you provide transcripts, can fulfill
this requirement.

Take a placement test to demonstrate comparable knowledge.

Please note the following:

You may use English to satisfy the language requirement if it is not your native
tongue; certification by the English Language Institute that you are exempt from
ELI courses suffices to establish knowledge of English for this purpose. See the
department secretary if you qualify to use English to meet your language
requirement.

Samples of the reading/translation tests administered by the Department of
Linguistics are available to check-out from the department office.

For French, German, Russian and Spanish, students may opt for the Graduate
School Foreign Language Tests (GSFLT), provided they pay the exam fee.
Placement tests in languages taught at the University of Hawai’i are usually
scheduled just prior to the beginning of the semester. Consult the relevant
language department for information.

5.2 Departmental service

Voluntary (non-compensated) service to the department is an important part of
departmental citizenship. Engaging with departmental organizations provides a more
holistic view of the field of linguistics and prepares you for future jobs in the academic,
public and private sectors. “Non-compensated” in this context means that you do not
receive remuneration in the form of salary or course credit.
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All PhD students are expected to devote at least two academic years to
non-compensated service in a departmental organization, such as the following or
another approved by theGraduate Chair.

e Departmental reading groups (e.g., Austronesian Circle, Experimental
Approaches to Theoretical Syntax (EATS), Quantitative Research Discussion
Group (Quant), Language Acquisition Research Group (LARG), Studies in
Phonology (SiP))

Language Documentation Training Center (LDTC)
Linguistic Society of Manoa (LSM)

One of your years of service should be as a participant and another in a leadership role
(e.g., reading group organizer, LSM officer). It is expected that students in their fourth
and later years of the program will reduce their service commitments as they
increasingly focus their attention on research and dissertation writing.

5.3 Archiving research data

Students whose theses or dissertations are based on data collected during the course
of their own research are encouraged to properly archive their data in an appropriate
language archive or data repository in order to ensure the longevity of the data and
facilitate reproducible research.

Students whose research relies on documentary corpora are required to archive their
data prior to graduation. Students will develop an archiving plan early and will include a
description of this plan in the Dissertation Proposal (or combined Proposal/Prospectus).
Data can be archived with one of the following repositories, or with another archive
approved by your advisor.

Kaipuleohone, the University of Hawai'i Digital Language Archive
another DELAMAN archive
Zenodo

TROLLing
OSF

For students archiving their data in Kaipuleohone, the archiving plan should be
developed in consultation with the current archive director (Professor Leah Pappas). All
students will be required to submit proof of deposit in writing from the archive director to
the committee before the dissertation can be approved.


https://manoa.hawaii.edu/linguistics/activities-events/research-reading-groups/index.php
https://manoa.hawaii.edu/linguistics/activities-events/language-documentation-training-center/index.php
https://manoa.hawaii.edu/linguistics/activities-events/linguistic-society-of-manoa/index.php
https://scholarspace.manoa.hawaii.edu/communities/533eb99e-2e59-47a5-9c4e-652352bfc5a6
https://www.delaman.org/
https://zenodo.org/
https://dataverse.no/dataverse/trolling/
https://osf.io/
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In addition, each student is required to cite data in the thesis or dissertation coming from
his or her own archived materials via a persistent identifier URL to the source file in the
archive. The exact format of the citation and the level of granularity (e.g., timecode in an
audio file; collection of files; dataset; etc.) can be developed in consultation with the
dissertation advisor, and should reflect the best practices in the student’s linguistic
subfield. See the Austin Principles of DataCitation in Linguistics for more information

5.4 Adequate writing skills

Adequate writing skills are crucial to the completion of the PhD degree. Students must
be able to present their ideas in writing in a manner that meets the standards of
professional journals in the field of study.

Criteria for successful academic writing include the following:

The student is able to organize her/his thoughts in a logical and coherent way.
The main goal is clearly stated at the beginning and returned to at the end.
Claims are clearly stated and explained.

There are clear subsections (e.g. introduction. background, data, results,
discussion and conclusions).

Technical terms are defined appropriately for the intended audience

Every generalization is supported by evidence.

Adequate and relevant examples are given.

Adequate references are given.

Concluding statements follow clearly from what has been presented.

The document has been spell-checked.

The document is written in grammatical English.

Students’ writing skills are discussed by the faculty in the annual student review. While
there is no formal writing requirement, students whose writing skills are deemed
inadequate may be required to enroll in a writing course from the following list. Students
can also schedule appointments with the Manoa Writing Center.

Table 5.1: Writing Courses

Number Title Description

ENG 101 Composition | Introduction to the rhetorical, conceptual, and
stylistic demands of writing at the university level;
instruction in  composing process, search
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strategies, and writing from sources.

ENG 101 &
101L

Compositionl +
Writing Lab

Introduction to the rhetorical, conceptual, and
stylistic demands of writing at the university level;
instruction in  composing process, search
strategies, and writing from
sources.Supplemental tutorial lab required:
intensive individual instruction in writing at the
university level.

ENG 197

Introduction to
College Writing

Prepares students to take Composition |.

ENG 200

Composition Il

Further study of rhetorical, conceptual, and
stylistic demands of writing; instruction develops
the writing and research skills covered in
Composition I. Pre: 100, 100A, 101/101L, or ELI
100.

English 308

Technical Writing

Combined lecture/lab preparing students to write
about technical subjects for specialists and
laypersons. Introduces theory of technical
communication and document design and
teaches students to make use of relevant
technology. A-F only. Pre: 100,100A, 101/101L or
ELI 100.

ELI 073

Writing for Foreign
Students

Extensive practice in expository writing. Analysis
and use of rhetorical devices. Individual
conferences and tutoring as required.

ELI 083

Writing for Foreign
Graduate Students

Individual instruction in specific writing problems:
term papers,reports, projects. Foreign graduate
students only except by permission. Pre: 073 or
placement by examination.

ELI 100

Expository Writing:
A Guided Approach

Extensive practice in writing expository essays;
linguistic devices that make an essay effective.

Outreach

Academic Writing

New Intensive Course in English (NICE)
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6 Ethics and research approval

Members of the Department of Linguistics are expected to conduct research in an
ethically engaged manner which respects the rights of speakers and speaker
communities. There are many useful resources for learning more about ethical
language work, but one good place to start is the Linguist's Code of Conduct, a set of
guidelines and recommendations developed on behalf of the First Peoples’ Cultural
Council. See the bibliography there for additional sources.

Beyond these ethical expectations, all student researchers must adhere to certain legal
requirements pertaining to the research process. The most important of these are:

e approval by the university Institutional Review Board (IRB)
e receipt of necessary research permits from relevant jurisdictions in which the
research is to be conducted

All research involving human subjects—including much linguistics research—requires
approval from the university Institutional Review Board (IRB). The IRB application
process is described below. In addition, depending on the jurisdiction in which your
research takes place, you may require one or more research permits and/or a research
visa. See the section on research permits (Section 6.3) below.

Conducting research without required IRB approval and permits is a serious offense
which may jeopardize your academic career and could even have legal consequences.
Moreover, as a student at UH, conducting unauthorized research could have a
significant negative impact on the Department of Linguistics. Do not risk it!

6.1 IRB application

Though designed to protect research participants and ensure ethical research practices,
the IRB approval process can feel onerous and opaque to the uninitiated. Much of the
process was originally motivated by the need to protect participants in biomedical
research and can thus seem awkward when applied to linguistic research, particularly
field work. For example, the emphasis on maintaining anonymity may be antithetical to
best practices in language documentation and the moral obligation to give appropriate
acknowledgement to speakers. Some of these larger issues are discussed by Bowern
(2010). The guidelines below are intended to help guide you through the process.

There are three types of review processes:


https://drive.google.com/file/d/1auGDxEsrkTxp-S7hxncQGTeyWCzsUh21/view?usp=sharing
https://www.jstor.org/stable/40961721
https://www.jstor.org/stable/40961721
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e Exempt
e Expedited
e Full Board Review

Most linguistics research falls into either the Exempt or Expedited review categories. It
is important to understand that in this context exempt does not mean exempt from
review but rather exempt from review by the full board. Exempt and expedited
applications still go through a review process, but the process is more streamlined and
typically much faster. Generally, the exempt category is for research using anonymized
data, while the expedited category is for research which includes identifying information
(e.g., video recordings or transcripts attributed to a particular speaker). This flowchart
may be helpful in determining the appropriate review category.

IRB applications can be submitted using UH eProtocol.

Sample copies of approved IRB protocols are available from the Department Office.
Consult the list of recent dissertations to identify relevant research topics.

6.1.1 Title and personnel

Enter the study title (you can edit later if necessary) and click Create. Check the box
indicating that this is student research.

For student research, a UH faculty member must serve as the Principal Investigator
(PI). This person may be your faculty advisor, or for grant-funded research it may be the
Pl for the grant project. You will work closely with this person during the IRB application
process. The student is listed on the application under Other Investigator(s).

6.1.2 Subject checklist

Select all populations specifically targeted for this study. Note that this is not the same
as all populations included in the study. For many studies it will be sufficient to check the
Adult Volunteers box, though work with child language would obviously require you to
check the Children box. At least one box must be checked.

6.1.3 Study location
Indicate study location. Also click the two “No” boxes at the bottom of the page to

indicate that this application is not being submitted to another IRB and is not a multi-site
proposal.


https://drive.google.com/file/d/1v1iKsEro7ujbiSyh6v-xEtzmWQCf7iiI/view?usp=sharing
https://research.hawaii.edu/orc/human-studies/eprotocols-submit-or-manage-a-protocol/
https://scholarspace.manoa.hawaii.edu/collections/1d8ffa2b-1201-4873-8e70-f13a29aca09e
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6.1.4 General checklist

For linguistics research you will generally select Interview and/or Questionnaire/Survey
underSection 3: Methodologies.

If the research is related to a thesis/dissertation or a class project, check the appropriate
box in Section 4.

6.1.5 Funding

Indicate the source of funding, if any, for the project. Your advisor or Pl can assist with
this information.

6.1.6 Protocol information
This is the main section of the application, and there are a number of subsections.
Begin by selecting the review category (generally Exempt or Expedited). Next you must
indicate the justification for Exempt or Expedited review.
For Exempt review, the relevant categories are:
3. ii. RESEARCH INVOLVING BENIGN BEHAVIORAL INTERVENTIONS. Any
disclosure of the subject's responses outside of the research could NOT
reasonably place the subject at risk

or for research using existing data (e.g., archival corpora):

4. i. EXISTING DATA. The identifiable private information or identifiable
biospecimens are publicly available

For Expedited review, the following categories are relevant:
6. Collection of data from voice, video, digital, or image recordings made for
research purposes

7. Research on individual or group characteristics or behavior

The main content of the application is entered in several boxes under Summary,
Purpose, Procedures.

You will need to provide two important attachments:
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Recruitment Script , which explains the project to potential participants
Consent Form, which explains the risks and benefits of the project and asks
participants to give their consent to participate and also explains how to withdraw
from the study or report problems

Note that consent may be collected orally via recording, but a written consent form is
still needed. Also, if the participants are not fluent in English, then these documents
must be supplied in a language accessible to the participants, in addition to English.
Template consent forms can be downloaded from the IRB website and applicants are
expected to use one of the templates provided.

6.1.7 Submit protocol
Once the form is complete, ask your advisor or Pl to review prior to submitting.
6.1.8 Protocol revisions

If there is an error in your application or some section is deemed unacceptable, you will
receive notification that the protocol has been returned. In this case you can log on to
eProtocol and view the Return Notes, which indicate required changes which will need
to be made before re-submitting your application.

6.2 Ethics training

Approval of an IRB application requires that you also complete training in research
ethics and compliance. This training is administered online through the CITI Program. In
order to ensure that your CITI training courses are appropriately linked with UH, you
need to register using an organizational affiliation, selecting University of Hawai‘i (SSO)
from the dropdown list of organizations. (Do not register as an Independent Learner.)

The courses required for your application will depend on the review category. However,
the non-exempt courses can be used to fulfill the requirement for exempt applications,
but not the other way around. Thus, it is recommended that you complete the
non-exempt courses to avoid having to complete additional training later. The relevant
courses are:

e Non-Exempt Social & Behavioral Sciences Researchers and Key Personnel
e Non-Exempt Social & Behavioral Sciences Researchers and Key Personnel IPS


https://research.hawaii.edu/orc/human-studies/forms/#templates
https://about.citiprogram.org/
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If these courses don’t show up when you log in, you can add them by choosing
Add a Course, then Human Subjects Research.

The training involves a series of readings and videos followed by a set of quiz questions
for each module. It's not difficult, but it can be time-consuming. So don’t wait until the
last minute to complete your CITI training. The training is independent of your particular
research project and so can (and should!) be completed in advance of your IRB
application. Once completed, your training is valid for one year. Your completion
certificate should link automatically to your eProtocol account; however, it is good
practice to download the training completion certificate from CITI, in case you later need
to upload that to your IRB application.

6.3 Research permits

Many countries require that foreign researchers obtain a research permit, issued by
national offices. Some countries also require that citizens or nationals also obtain
permits for research, though the application process may be different. Many countries
also require that researchers obtain a research visa prior to entering the country to
conduct research. There may also be state, provincial or local permit requirements in
addition to the national permit requirements. And manylndigenous communities also
require a permit issued by the tribal or Indigenous governments. This is true, for
example, of the Gwich’in Council in Canada and the Navajo Nation in the USA.

All of these permitting requirements are in addition to the IRB requirements described
above. The university IRB does not have authority to grant permission for research to
be conducted outside the university; hence, IRB approval is a necessary but not
necessarily sufficient condition for conducting research. An approved IRB protocol is
generally required in order to apply for a foreign research permit, but the IRB protocol
itself does not grant permission to do research in a foreign country.

Research policies for foreign researchers are constantly evolving, especially as states in
the Global South respond to a long colonial history of extractive research. Do not
assume that just because other researchers before you have not needed a permit that
you will not need a permit. For example, the Republic of Palau introduced a bill to adopt
a permit policy in 2024; hence,researchers intending to work in Palau should pay close
attention to this evolving policy. It is your responsibility to contact relevant authorities
and ensure that you obtain the necessary permits. Discuss this process with your
advisor well in advance of your planned research trip.


https://gwichincouncil.com/research
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Conducting research without necessary permits is a serious offense which could result
in the loss of the ability to use the data collected during your research trip and could
even represent academic misconduct, leading to dismissal from the program. Do not
risk it.

Some links to research permit procedures for Pacific states are given below:

Federated States of Micronesia
Republic of the Marshall Islands
Indonesia

Papuan New Guinea

Vanuatu

Permits are typically issued for a limited time frame but can be renewed. There is often
a fee associated with research permit application and renewal. Be sure to include permit
fees in your research budget.


https://nach.gov.fm/research/
https://www.michpo.org/services/permits
https://klirensetik.brin.go.id/
https://drive.google.com/file/d/1tVW2MtM7cvRyjZiZ_1Wh45mbUbEGtMUa/view?usp=sharing
https://www.immigration.gov.fj/research-permit/
https://vanuatuculturalcentre.gov.vu/index.php/research/research-permits/research-policy
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7 Forms and downloads

Many of the milestones in the degree requirements for MA and PhD students require
specific forms to be completed. There are forms that are specific to the Department of
Linguistics and also forms that are required by the Graduate Division.

Departmental Forms

Masters Plan A (thesis) Advising Record
Masters Plan B (non-thesis) Advising Record

Masters Progress List
PhD Advising Record
PhD Progress List

UHM Graduate Division Forms

All Graduate Division forms are now handled electronically via Kuali Build. The list of
Graduate Division forms can be found here.


https://drive.google.com/file/d/1hyoU0B6ZuAi5lznT4catOTxu5JG7Pgz9/view?usp=sharing
https://drive.google.com/file/d/1ENKJgpfS-4il0iXiXwUMxbAmeB6LkOm4/view?usp=sharing
https://drive.google.com/file/d/1ojwyMC4bPa62ANMLRRt0NkYdIBeROIww/view?usp=sharing
https://drive.google.com/file/d/1o0T9D12WNjZkyEzg4rO35BrKdQrXhTbu/view?usp=sharing
https://drive.google.com/file/d/1qUQ6xOazB_z3JiaTkd14GBYIbNV0vMlO/view?usp=sharing
https://manoa.hawaii.edu/graduate/forms/
https://manoa.hawaii.edu/graduate/forms/
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8 Masters Plan A (thesis)

Two plans of study lead to the MA degree, a thesis option (Plan A) and a non-thesis
option (PlanB). The vast majority of students enrolled in the MA program opt for Plan B.

Plan A requires a thesis, 33 credit hours, and a final examination covering the thesis
and related areas.

8.1 Course requirements

All students in Plan A (Thesis) must complete a minimum of 33 credit hours of which 24
hours consist of course work for a grade (not CR/NCR or Audit) and 9 credit hours of
thesis research (LING 700), allocated as follows:

e four courses from the Core Courses below (up to 12 credits, depending on
exemptions)

e four additional graduate-level courses, including at least one 700-level seminar
(12 credits)

e nine credit hours of LING 700: Thesis Research (9 credits)

Plan A Core Courses (choose 4):

LING 410: Articulatory Phonetics

LING 420: Morphology

LING 421: Introduction to Phonological Analysis
LING 422: Introduction to Grammatical Analysis
LING 645: Introduction to Historical Linguistics

Important notes:

e LING 641 Professionalism in Linguistics may be taken multiple times,but will only
be counted once towards the degree. Furthermore, if used towards the MA
degree, LING 641 (even if taken in a subsequent year) may not be used later
towards satisfaction of any PhD degree requirement.

8.2 Thesis requirement
Your thesis will be supervised by your MA thesis committee, consisting of three

Graduate Faculty members, two of whom must be from the Department of Linguistics
section of the university catalog.
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You must develop a written proposal outlining your intended research project. You then
meet with your committee to defend your proposal and to discuss any issues that it
raises.

8.2.1 Additional information

e You should consult with the Graduate Chair before forming your committee. The
Graduate Chair will ask you about your preferences and advise you on the
availability of various faculty members to serve on your committee.

e After your committee has been approved by the Graduate Chair, you may
schedule your proposal defense in consultation with the committee members.
Be sure to let the Department Office know when a defense has been scheduled
for assistance with room reservations and making sure the proper Graduate
Division Forms are filed .

e Individual faculty members vary considerably in terms of what they expect in a
thesis proposal. (Some look for only a skeletal outline of the research project,
while others require a considerably more detailed prospectus.) Be sure to consult
your committee chair about his/her expectations.

e Once your thesis proposal has been approved by your committee, you must
submit your approved proposal (as a PDF) to the Department Office. This copy
will be available to all faculty and MA students in the Linguistics Department.

e The department office will also need a copy of your IRB human subjects’
approval/exemption if your research involves human subjects. Submit this to the
department office (as an e-mail attachment) shortly after your proposal defense
so it can be submitted with a form to the Graduate Division for processing.

e Once you have completed nine credits of LING 700 you can petition the
Graduate Division to register for one credit of GRAD 700F (this is considered
full-time status by the Graduate Division).

When writing your Thesis, be sure to follow the Graduate Division’s Style & Policy
Manual for Theses and Dissertations.

Be sure to consult the University Catalog and the departmental bulletin boards for
deadlines involving graduation dates. You must submit a degree application by the
specified deadline and pay the required fee.

If you are not a particularly accomplished writer or if English is not your native language,
it would be wise to seek help in editing and proofreading your thesis draft before
submitting it to your committee. (Note: Passing the ELI exam does not necessarily
indicate sufficient proficiency to produce a stylistically acceptable thesis.)


https://manoa.hawaii.edu/graduate/style-policy/
https://manoa.hawaii.edu/graduate/style-policy/
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Your committee chair will let you know when your thesis draft is nearly ready to
distribute to your committee. At this point you and your chair should agree upon a
timeline, keeping in mind the following three deadlines.

e Your committee should receive your thesis at least four weeks prior to your
proposed defense date. (Some flexibility in this deadline may be permitted if
there is a consensus among the committee members.)

e Your defense must be held at least two weeks prior to the Graduate Division’s
deadline for submission of the final version. Check with the department office for
that deadline.

e At least 15 calendar days prior to your defense date, you must submit the
department’s form “Final Oral Examination for Master’s Thesis Defense”, signed
by your chair. Should your committee determine that the thesis is not defendable,
the defense may be cancelled.

A PDF version of your thesis must be submitted to the department office at least two
weeks before the defense. The title page should contain a clear indication that this is a
pre-defense draft

You must be registered for one credit of LING 700 or GRAD 700F in the semester in
which you graduate.

Once all revisions have been made and your committee chair gives final approval to
your thesis, ask your chair to notify the department office. Submit_Master’s Plan A Form
4 (Thesis Submission) to the Graduate Division. Submit your thesis electronically using
Proquest ETD. Check with the department office for the deadline for submitting your
thesis. The deadline is usually several weeks prior to the end of the semester. A PDF
version of the final approved version of your thesis must be also submitted to the
department office. Check with the department office for the deadline for submitting your
PDF to the department office.



https://manoa.hawaii.edu/graduate/forms/
https://manoa.hawaii.edu/graduate/forms/
https://manoa.hawaii.edu/graduate/proquest-etd-submission-publication/
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9 Masters Plan B (non-thesis)
Plan B requires a minimum of 30 credit hours of course work plus a final project.

All Plan B students must complete 30 credit hours of course work for a letter grade (not
CR/NCR or Audit), of which 18 hours must be at the 600-level or above, including a
3-credit 700-level seminar.

Important notes:

o LING 690 Field Methods and LING 691 Advanced Field Methods are
important courses for your training, and you are strongly encouraged to take both
of them. LING 690 is considered a core requirement, and LING 691 is considered
a regular LDC course. However, the two courses are designed as a sequence,
and you will gain the most from taking both courses in sequence.

e LING 641 Professionalism in Linguistics may be taken multiple times, but will
only be counted once towards the degree. Furthermore, if used towards the MA
degree, LING 641 (even if taken in a subsequent year) may not be used later
towards satisfaction of any PhDdegree requirement.

Plan B students may choose between three “streams:”
e Linguistic Analysis
e Experimental Linguistics, and

e Language Documentation and Conservation

The requirements for each stream follow.
9.1 Linguistic analysis stream
The course requirements for the linguistics analysis steam are the following:
10 courses which include:
e five courses from the Analysis Core (15 credits)
e four courses (12 credits) approved by your advisor, but not including 699

e one 700-level seminar (3 credits)

Analysis Core (all 5 required)
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LING 410: Articulatory Phonetics

LING 420: Morphology

LING 421: Introduction to Phonological Analysis
LING 422: Introduction to Grammatical Analysis
LING 645: Introduction to Historical Linguistics

9.2 Experimental linguistics stream

The course requirements for the experimental linguistics steam are the following:
10 courses which include:

four courses from the Experimental Core (12 credits)

two Experimental courses (6 credits)

one Data Analysis course (3 credits)

two more courses approved by your advisor, but not 699 (6 credits)
one 700-level seminar (3 credits)

Experimental Core (choose 4)

LING 410: Articulatory Phonetics

LING 420: Morphology

LING 421: Introduction to Phonological Analysis
LING 422: Introduction to Grammatical Analysis
LING 441: Meaning

LING 645: Introduction to Historical Linguistics

Experimental Courses (choose 2)

LING 431: Computational Modeling

LING 640S: Sociolinguistics

LING 640X: Introduction to Experimental Syntax
LING 640Y: Psycholinguistics

LING 670: Developmental Linguistics

Data Analysis Courses (choose 1)
LING 632: Laboratory and Quantitative Research Methods

EDEP 429: Introductory Statistics
EDEP 601: Intro to Quantitative Methods
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EDEP 605: Factor Analysis

EDEP 612: Statistical Power in Behavioral Research

SLS 490: Second Language Testing

SLS 671: Research in Language Testing

PSY 610: Introduction to Quantitative Methods

PSY 611: Design and Analysis of Psychological Experiments

9.3 Language documentation and conservation stream

The course requirements for the language documentation and conservation (LDC)
steam are the following:

10 courses which include:

e seven courses from the LDC Core (21 credits)

e two other LDC courses (6 credits)

e one more LDC course or course approved by your advisor (excluding LING 699)
(3 credits)

LDC Core (all 7 required)

LING 410: Articulatory Phonetics

LING 420: Morphology

LING 421: Introduction to Phonological Analysis
LING 422: Introduction to Grammatical Analysis
LING 680: Introduction to Language Documentation
LING 685: Techniques of Language Documentation
LING 690: Field Methods

LDC Courses (choose at least 2)

LING 617: Language Acquisition and Revitalization

LING 632: Laboratory and Quantitative Research Methods
LING 640G: Polynesian Language Family

LING 640G: Language, Landscape and Space

LING 640S: Sociolinguistics

LING 640Y: Psycholinguistics

LING 645: Introduction to Historical Linguistics

LING 691: Advanced Field Methods

LING 720: Typology
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LING 750F: Phonetic Fieldwork on Endangered Languages
LING 750G: Lexicography

LING 750G: Methods of Language Conservation

LING 750G: Writing Grammars

LING 770: Areal Linguistics

IS 750: Topics in Biocultural Diversity and Conservation

9.4 Course sequencing

The expected class load is 3-4 courses per semester, depending on funding and other
commitments. Due to the large number of required courses, it is important that LDC
stream students pay close attention to course sequencing in order to ensure timely
graduation.

9.4.1 Recommended Course Sequencing for LDC StudentsAdmitted in
Fall Semester

Year One

Fall semester: LING 410, LING 422, LING 680
Spring semester:  LING 420, LING 421, LING 685

Year Two

Four additional courses, at least two of which must be selected from the LDC Courses,
may be completed in consultation with your advisor. The Field Methods courses are
offered in both the Fall and Spring semesters. You are required to take the first
semester (Fall) (LING 690: Field Methods); the second semester (Spring) (LING 691:
Advanced Field Methods) is highly recommended.

9.4.2 Recommended Course Sequencing for LDC StudentsAdmitted in
Spring Semester

Year One

Spring semester:  LING 420, 421, LING 685
Fall semester: LING 410, LING 422, LING 680
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e Spring semester admits should try to take as many preparatory classes as
possible prior to taking LING 690: Field Methods. Both LING 420 and 421 are
recommended in the first semester, although students should speak to their
advisor and the relevant LDC faculty about this.

Year Two

Four additional courses, at least two of which must be selected from the LDC Courses,
may be completed in consultation with your advisor. The Field Methods courses are
offered in both the Fall and Spring semesters. You are required to take the first
semester (Fall) (LING 690: Field Methods); the second semester (Spring) (LING 691:
Advanced Field Methods) is highly recommended.

9.5 Final project

Plan B students must give a presentation on a linguistic topic to fulfill your final project
requirement. The presentation should include a report on research you have conducted
using methodology appropriate to the discipline. The topic, format, and venue of the
presentation must be approved in advance by the Graduate Chair.

Venues: Presentations can be made in any one of several forums including but not
limited to:

Departmental: Tuesday Seminar series, any of the reading groups if appropriate
University: Conferences or workshops hosted by an UHM unit, including student
conferences

e National or International conferences (e.g. LSA, ICLDC)

Conference announcements are posted on the wall between the department office and
Moore 573 (see Conferences).

About two weeks before you plan to make your presentation, you need to pick up the
necessary form from the Department Office. Fill out the form and return it to the office,
who will pass it on to the Graduate Chair for approval. The Department Office will
contact you once your form has been signed. You must then pick up the form from the
department office and get the signature of a faculty member who attended your
presentation to acknowledge that it was satisfactory.

Plan B students are strongly recommended to start working on their final project in their
third semester, if not before. Many students base their presentation on a research paper
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written in one of their courses, particularly their 700-level seminar; the research paper
prepared for this course can make the basis of a fine oral presentation.

The deadline to submit your approved seminar requirement form to the department
office is three weeks prior to the last day of instruction.

It is wise to plan well ahead if you want to schedule a Departmental Tuesday Seminar
time for your presentation by contacting the faculty member who is in charge of the
scheduling of Tuesday Seminar presentations early in the semester.
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10 Masters-to-PhD transition

This chapter provides information for current MA students seeking to transfer to the PhD
program at the UHM Department of Linguistics.

10.1 Overview

Like other PhD programs around the country, we have a limited number of openings for
our PhD program and must be highly selective in our admissions decisions. Current MA
students are not guaranteed admission into the PhD program, but must get approval
from the Admissions Committee through a process that is similar to, but not identical to,
applying as an external applicant.

Applying as an internal applicant — that is, applying to transfer to the PhD program
before your MA has been awarded — has a few benefits over applying as an external
applicant. With the exception of the MA “core” classes (LING 410, 420, 421, 422 and
645), any 600-level or above courses you've already completed can count towards your
PhD, and the application process requires fewer documents. Furthermore you will only
need to pay the UH application fee if your application is successful. However, you will
not earn your MA degree immediately, but can instead request the MA degree later,
once you have advanced to doctoral candidacy (i.e., achieved All-But-Dissertation
status).

10.2 Some considerations

Historically, we admit roughly 15% of external applications, and 30% of internal
applications. The merit of each application - internal or external - is evaluated using the
same criteria, with the strongest candidates selected from among all applications.

We have developed a list of criteria for admission to our PhD program and some
self-evaluation questions you should consider carefully if you are thinking about
applying. You should ask yourself these questions on a regular basis, and if you are in
doubt about your answers, you may not be ready to apply for the transfer to the PhD
program.

Criterion Self-evaluation questions

A record of academic accomplishment as | Have any of my professors suggested |
reflected in outstanding work in previous | go on to PhD? How many? Have my
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linguistics courses

grades been very strong?

A match between the interests of the
student and the strengths of the faculty

Does the Department currently have
faculty who are willing and able to support
the kind of research | hope to do? Has a
particular professor expressed an interest
in supervising my independent research?

Analytic (problem-solving) skills

Have | demonstrated my skills at
analyzing linguistic data and critically
evaluating hypotheses proposed to
explain the workings of language?

Evidence of an ability to work
independently and to think critically

Can | think critically and work
independently with minimal direction?

Writing ability

Can | express myself clearly in writing in
single-authored papers?

Oral communication

Do | speak out in class or in Tuesday
Seminars, asking incisive questions and
offering novel insights?

Professional participation and
departmental good-citizenship

Have | made any conference, seminar or
reading group presentations? Have |
shown myself to be a cooperative
colleague through participation in
departmental activities? Have | met with
all the professors in the department?

10.3 Application

Once you decide to apply, the first step is to submit the following documents to the
Linguistics Department for review by the Admissions Committee:

e A detailed Statement of Purpose describing your research interests and how you
think you are qualified for PhD work in our department and our PhD program is a
good fit for your research interests and future career goals.

e A writing sample that best demonstrates your ability to communicate about
linguistics in writing (e.g., a successful term paper)

Letters of reference are not necessary, nor are updated test scores and transcripts. In
lieu of letters, the full graduate faculty will be polled as to your suitability for transfer to
the PhD program, with comments solicited and potential advisors sought. The
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Admissions Committee considers the results from this poll, as well as the Statement of
Purpose, writing sample and any other information available to the committee.
Deadlines: We accept applications for Spring transfer (deadline August 15 of the
preceding year) and Fall transfer (deadline the preceding November 15), although you
are strongly advised to apply in the Fall semester (See below for more information
about the differences between Fall and Spring admissions). Furthermore, you are
strongly advised to wait until your second year of your MA study before applying.

10.4 Fall vs. Spring admissions

Typically, we have more GA-ships available in the Fall semester. This means that we
are able to admit more students to the PhD program in the Fall than in the Spring.
Nevertheless, there are some advantages to applying for transfer to the PhD program in
the Spring. First, Spring admissions tend to be less competitive than Fall admissions
(we receive a significantly greater number of applications for Fall admissions than
Spring admissions). Second, if you are accepted to transfer in the Spring semester, you
will receive guaranteed funding support as a PhD student and become eligible for
additional funding such as the travel awards and the Research in Linguistics awards in
your very first semester as a PhD student (Students admitted in the Fall are not eligible
for research support in the summer preceding admission.)

The main disadvantage to applying for Spring admission is that you may not be
sufficiently prepared to submit a competitive application. Note that if your application for
Spring admission is denied, your chances will not necessarily improve in subsequent
terms. In other words, don’t simply apply for Spring admission with the intention to apply
again for Fall if unsuccessful. On the other hand, any internal candidate who applies
and is rejected is welcome to ask the Graduate Chair for advice on improving the
application for a future round.

10.5 Acceptance

Admissions procedures are constantly in flux. The Department Office will confirm the
appropriate procedure once you are admitted.

Upon successful acceptance into the PhD program by the Admissions Committee, you
must apply to the Graduate Division and select “Change in Graduate Program.” You will
need to pay an application fee.

Important note:
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If you apply for graduation while you are in the MA program, you need to earn your
degree and the courses used for your MA degree can't be used for your PhD degree.
The application process for a transferring student is different as you need to use the
Application for Admission to a Doctoral Program in the Same Discipline. We therefore
urge you not to apply for graduation until you are leaving UH for certain as we can only
postpone graduation for up to one year. After that, the Graduate Division will cancel
your application for the degree and you'll need to pay for the diploma fee again. You're
allowed to apply for a degree after the UH published deadline, but your name will not be
printed in the commencement booklet.
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11 PhD milestones

There are four major milestones in the PhD Program, as diagrammed below.
Coursework leads directly to the Qualifying Papers requirement, which must be
completed before the Dissertation Proposal and Prospectus, and the Dissertation.
Course work = Qualifying Papers = Proposal and Prospectus = Dissertation

In order to make adequate progress toward the degree and maintain good standing in
the program, PhD students are expected to meet the following degree milestone

targets.

Table 11.1: PhD milestones and expected completion time

Milestone Target timing

Complete QP1 End of 4th semester
Complete QP2 End of 6th semester
Defend Dissertation Proposal and End of the 7th semester
Prospectus

Failure to meet these milestones by the stipulated timing may result in departmental
warning of academic probation, jeopardizing eligibility for departmental funding and
risking dismissal from the program.

The following is an outline of typical activities for a PhD student by year in the program.
Individual timelines may vary based on a number of factors, including previous training
in linguistics and previous research and community experience.

11.1 Year 1

foundational coursework (See Ch.12)

meet with faculty members to discuss ideas for QP1 and QP2
Departmental participation (reading group, LSM, LDTC, etc.)
prepare proposal for summer research

The first year of the PhD program will be the most coursework-intensive year of your
studies. Depending on what courses you have been exempted from, you will likely be
enrolled in foundational courses in the core area of linguistics. However, it is important
to bear in mind that the PhD is a research-oriented degree. While taking courses during
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the first year, you should be thinking about ideas for your first Qualifying Paper. QPs
typically arise out of term papers/class projects, and you may want to discuss with your
instructor whether a particular paper might serve as the basis for a QP. This is also a
good time to ask whether that instructor would be willing to supervise the proposed QP.
Ideally, as you decide the topic of QP1 and who the Chair of the QP committee will be,
you should start thinking about a general direction that your QP2 is likely to be headed
given the topic of QP1, so that you can exclude the potential QP2 Chair from serving on
the QP1 committee (See Ch.13 for more information about QP2).

First-year students are also encouraged to get involved with one or more of the many
student-led groups, such as Reading Groups and the Linguistic Society of Manoa. This
is not only a great way to get to know your colleagues, it's a great way to be a good
citizen of the department.

The summer after your first year is a great time to begin exploratory field work or begin
data collection for a QP. Applications for the Research in Linguistics awards (aka
Summer Research awards) are circulated toward the end of the Fall semester. Note that
QP1 should be complete by the end of your 4th semester, so this first summer will be
your only summer break available for data collection for QP1.

11.2 Year 2

complete required coursework

propose and complete QP1

propose QP2

departmental service (reading group leader, LSM officer, etc.)

During the second year you will likely need to take some additional foundational
courses, but all required courses should be complete by the end of the year. Once all
coursework requirements are complete, you should enroll in courses that allow you to
focus on and develop your QPs. Plan to hold the consultation meeting for QP1 in the
Fall and to complete your QP1 in the Spring.

This is also a good time to work on specifics of your QP2 with the intended Chair of the
QP2 committee.

The second year is a good time to take more of a leadership role in service activities,
perhaps by leading a Reading Group or serving as an LSM officer.

11.3 Year 3
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elective coursework

complete QP2

begin drafting dissertation proposal and prospectus
exploratory data collection (field work, experimentation)
form PhD dissertation advisory committee

possible funding applications for data collection

The third year represents a transition from coursework to research. If you do choose to
enroll in elective courses, you should choose to audit or take the course credit/no-credit.
This often presents students with a very difficult choice, namely, the choice to forego an
interesting elective course in order to focus on research. It is critical that these electives
do not interfere with or detract from your research this year. Consider enrolling in an
elective course only if it is directly relevant to your QP2 or your dissertation.

Your main objectives for this year are to (i) complete QP2; and (ii) begin drafting your
dissertation proposal and prospectus.

As your research workload increases, this is a good time to start scaling back on service
activities. It's okay (and encouraged) to keep participating in student organizations, but
this is a good time to let newer cohorts take over leadership roles so that you can focus
on your research.

If you anticipate needing additional funding to support your dissertation research, this is
a good time to prepare applications to external funders such as NSF and ELDP. Those
applications very much parallel the prospectus, so can often be drafted in tandem.

By the end of the third year, you should have a good sense of faculty research interests
and have identified a faculty member who is willing to supervise your dissertation
research. This may or may not be the person initially assigned to advise you. Once you
have identified a dissertation supervisor, work with them to identify other appropriate
members for your PhD advisory committee.

The summer after your third year is often a critical time for data collection and field
work. You will be in the process of drafting your dissertation proposal and prospectus,
and the summer can be used to consult with community members about your proposed
work, gather additional data, or conduct pilot experiments to demonstrate the feasibility
of your dissertation plans.

11.4 Year 4
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defend prospectus and advance to candidacy
register for LING 800

data collection and analysis

begin drafting dissertation

This is the year in which you will advance to candidacy and become a PhD “candidate,”
also known as ABD (All-But-Dissertation). You no longer need to enroll in courses but
instead register for one credit of LING 800 (dissertation research). You are now a
full-time researcher. In particular, you should NOT be taking courses, either in
Linguistics or in other departments. Your dissertation now becomes your primary
academic responsibility.

You may want to start drafting some chapters of your dissertation while you are
engaged in data collection and analysis.

You may also find that you need to spend some time revising QP’s which have been
submitted for publication. Be careful not to let this activity detract from your dissertation
research.

11.5 Year 5

continued data collection, if relevant
register for LING 800

dissertation writing

dissertation defense

publish dissertation research in journals
prepare job applications

During the fifth year you will shift your focus from research to writing. As with the
transition from coursework to research, this is often a difficult transition for students.
With language documentation and other types of community-based research, it can be
difficult to know when the research is “finished.” Questions will arise during the
dissertation writing process which beg for additional data or will tempt you to seek input
for community collaborators. A similar challenge may arise for experimental dissertation
research - it can be difficult to determine how many experiments and how much data
are sufficient. Yet at some point you will need to draw a line and refrain from returning to
data collection mode, opting to write up the analysis based on the data at hand.
Knowing where and when to draw this line can be difficult,and you are encouraged to
discuss these issues early and often with your advisor.
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The earlier you defend your dissertation, the more time you will have for preparing
journal articles derived from the dissertation and preparing job applications. Don’t wait
until May of your fifth year to defend!

11.6 Beyond year 5

We recognize that circumstances do not always allow students to complete degree
requirements within this 5-year timeline. We are committed to supporting PhD students
through to completion of their degrees, and additional funding may sometimes be
available. However, to be eligible for funding beyond the 5th year, students must
demonstrate continued progress toward degree and provide evidence of extraordinary
circumstances.
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12 PhD coursework

12.1 Require courses

Coursework is the first stage of the PhD Program. All students in the PhD program are
required to complete a minimum of 33 credit hours of course work at the University of
Hawai’i beyond courses counted towards the MA degree. This course work must
include LING 621 (Phonology), LING 622 (Grammar), and two Methods courses.

12.2 The “core” courses

Students who have not already taken or received a course exemption for the following
‘core’ courses must take these courses in addition to the 33 credit hours of course work
required of PhDstudents.

LING 410 Articulatory Phonetics

LING 420 Morphology

LING 421 Introduction to Phonological Analysis
LING 422 Introduction to Grammatical Analysis
LING 645 Introduction to Historical Linguistics

For students transferring from the MA program, the MA “core” courses (LING 410, 420,
421, and 422 and possibly 645, depending on MA stream) cannot be applied toward the
PhD requirements. For students who have already earned an MA in Linguistics from our
graduate program, none of the 30 credits applied toward the MA degree may also be
counted toward the PhD requirements.

12.3 Additional information

Students interested in experimental research are strongly advised to take one or more
courses in statistical analysis (e.g., EDEP 429, SLS 490, SLS 671).

LING 641 Professionalism in Linguistics may be taken multiple times, but will only be
counted once towards a degree.

e The course will count for a maximum of 3 credits towards the PhD 33 credit
requirement, and

e If it is used to satisfy an MA degree requirement, the credits from subsequent
LING 641 courses may not be used towards the PhD degree.
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At the discretion of the department faculty or your advisor, you may be required to take
additional writing courses. A description of adequate writing skills and a list of courses
and their descriptions can be found under Section 5.4 (Adequate Writing Skills) of this
document.

12.4 Breath requirement

In order to ensure that our graduates have sufficient breadth of knowledge, the
department requires that each student have multiple areas of specialization. Within the
33 credit hours of course work, students must take at least three graduate-level courses
in each of two distinct areas of linguistics. In addition, students are strongly encouraged
to gain expertise in a third area of linguistics for the purpose of employment and further
research opportunities.

Various areas of linguistics are suitable for a specialization, including a specialization in
a particular language or language area. Two-semester courses sequences will count as
two courses. Graduate-level courses taken as an undergraduate or as an MA student
and courses taken at other universities may count as part of a specialization area, with
approval from both the student's advisor and the Graduate Chair. Some 400-level
courses may count as part of a specialization area, with advisor approval. Some
examples of specialization areas include:

Experimental syntax (e.g., 632, 640X, 640Y)
Psycholinguistics (e.g., 632, 640Y, 670)
Language acquisition (e.g., 617, 640Y, 670) [etc]
Typology (e.g., 720, 750F, 770)

Language documentation (e.g., 680, 710, 750G)

At least two of the three classes in each focus area must be taken for a letter grade with
a minimum grade requirement of A-. If your third class is taken as credit/no credit, you
must receive a grade of CR; if your third class is taken for a letter grade, you must
receive a grade of C or better; you cannot audit this third course.

The specialization areas must be approved by your advisor. The advisor (in consultation
with the Graduate Chair if necessary) will work to ensure that each area represents a
coherent set of courses, and that the areas are sufficiently different and non-overlapping
to satisfy the breadth requirement. You will need to consult early with your advisor
regarding the suitability of the areas of courses you plan on.
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There will be courses that may be counted in one area or another, but no course can be
counted more than once. Students should consult the instructor, their advisor, and the
Graduate Chair about the area assignment of any course whose status is not obvious.

12.5 Course exemptions

See Ch.2 if you wish to seek exemption from any of the four core courses (LING 410,
420, 421, 422, and 645).

A student may be exempted from a 600-level course such as LING 621 and 622 with
instructor approval. Such exemptions are granted only when it is clear that the student
has taken a closely-overlapping course at another institution, and that the student still
maintains control over the relevant material. In such cases, the student’s 33 credit
requirement is reduced by 3 credits (per exempted course).

12.6 Advising record and annual student evaluation

One tool to help you to track your progress towards your degree is your advising record.
Each academic year, a copy of your latest academic record and STAR report will be
FileDropped to you in mid April. You will be asked to review them and inform the
Department Office of any discrepancies as soon as possible so they can be updated
before this information is passed on to the graduate faculty. This information will be
discussed at the last graduate faculty meeting of the semester, normally held during the
study period before finals week of the spring semester.

All-but-Dissertation (ABD) students will receive their Pre-ABD checklist and STAR report
soon after their proposal/prospectus defense. Please review these documents carefully
and make sure everything is correct, as they will list all of the courses that will be used
for your degree requirements, and report any discrepancies to the Department Office.
After this Pre-ABD checklist, you will NOT receive an yearly advising record in mid April
as you have done in previous years. A sample PhD Advising Record can be found in
Chapter 7 of the handbook.

At the end of each academic year, the Linguistics faculty holds its annual student
evaluation meeting during which the progress of every student in the department is
discussed. During the meeting your advising record is updated based on the completion
of courses and degree requirements during the past academic year. Note is also made
of exceptionally fast or slow progress.
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Each student will receive a summary of the evaluation at the end of the academic year.
Students with unsatisfactory progress will be notified by the Graduate Chair, and may
be placed on Departmental Warning of Academic Probation, and they are required to

acknowledge notifications about any probational actions (See Section 3.4 for more
information about probation).
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13 PhD Qualifying Papers

The PhD Comprehensive Exam requirement in the Department of Linguistics is fulfilled
by the successful completion of two clearly and professionally written, single-authored
papers, known as Qualifying Papers (QPs) in accordance with the procedures below.
Successful QPs are those which are determined by the committee to be of high enough
quality to be submitted to a professional publication. While it is not required that a QP
be published prior to being approved,students must indicate a publication venue where
they intend to submit the final, revised paper. In some cases the UHM Working Papers
in Linguistics may be an appropriate venue, particularly if you intend to publish a revised
version of the QP with a co-author in another venue (see below).

A QP is not a thesis or a monograph. It should be of the length of a typical journal article
(30 - 50 pages). Many QPs evolve out of class papers or projects, and students are
urged to start writing QPs while still completing coursework. If you think a paper you are
working on for a class might be appropriate for a QP, discuss with your instructor. Your
first QP should be completed by the end of your second year, and you should have a
good idea of what your QP2 will be about when forming the committee for QP1. So you
cannot wait until you have completed all of your courses to begin discussing QP ideas
with faculty. (See Ch.11: PhD Milestones)

A QP is essentially a supervised writing project, overseen by a Linguistics faculty
member (“QP Chair’) and reviewed by an ad-hoc faculty subcommittee (“QP
Committee”). You will meet regularly with your QP Chair during the QP writing process.

The topics of your two QPs should be distinct both from each other. Moreover, the
chairs and committees for the two QPs must be entirely distinct. Your advisor may serve
as chair of one of the QPs.

The processes for first (QP1) and and second (QP2) papers are essentially the same,
with these notable exceptions:

e The topic area of QP2 must be demonstrated to be distinct from QP1.
e The QP2 committee must be entirely new: no one who served on the QP1
committee may serve on the QP2 committee.

The steps involved in completing a QP begin with the formation of a QP committee and
proceed through several levels of review. These steps are outlined below and detailed
in the following subsections.
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Form Committee
[}
Consultation meeting with Committee
[}
Submit Plan of Work
U
Writing and feedback from Chair
4
Submission of a draft QP to Reader 1
[}
Feedback from Reader 1
[}
Revisions
U
Decision on QP

13.1 Forming the QP committee

A QP committee has three members: A Chair, Reader 1, and Reader 2. No member of
a student’s QP1 committee can serve on that student’'s QP2 committee. Any faculty
member who appears on the department’s list of regular and cooperating faculty may be
asked to Chair a QP committee.

When a student is ready to form the QP1 committee, the student will seek consent from
the desired Chair, and they will discuss both the topic of the QP and a target publication
venue. The QP will be developed with this target venue in mind with regard to content
and formatting.

Once the Chair has agreed to serve, the student will contact the Graduate Chair to
request the formation of the committee. The student must provide to the Graduate
Chair:

the name of the Chair

the tentative title of the QP
the target publication

QP number (QP1 or QP2)

In addition, if requesting a QP1 committee, indicate the Chair of QP2 (if known). If
requesting a QP2 committee, submit a brief (200 word maximum) justification explaining
how QP2 is different from QP1. Before the Consultation meeting is scheduled, the
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Graduate Chair will share the justification provided by the student with the committee
members and ask the committee to decide whether or not the topic of QP2 is different
enough from the topic of QP1.

The area (field of interest) and the methodology of QP2 must be substantially different
from the area and methodology of QP1. For example, it would be acceptable to write
one QP on child language acquisition and the other on syntactic theory, and it would be
acceptable to write one QP on the acquisition of scope and the other on the processing
of passives, but it would not be acceptable to write one QP on the acquisition of scope
and the other on the processing of scope.

The Readers are selected by the Graduate Chair. The student can request that a
particular member of the faculty not be chosen as a Reader for QP1 so that that person
can serve as theChair of QP2.

The Graduate Chair will assign the Readers and inform the student and committee so
that the student can schedule the Consultation meeting.

The roles of the two Readers differ. Reader 1 will participate in the entire QP procedure
as outlined below. Reader 2 will participate in the Consultation, but will only read the
paper in cases of a disagreement between the Chair and Reader 1.

13.2 Consultation

The Consultation is a scheduled meeting between the student and the full committee
(the Chair and both Readers) to discuss the proposed paper. The format of the
Consultation meeting — virtual (Zoom) or in person — is up to the student and the
committee members, although it is typically done virtually over Zoom.

The student and Chair will decide the best procedure for the Consultation meeting,
which may be a 20 minute presentation followed by questions, or it may be more
informal (e.g., the student and committee discuss an outline of the proposed paper with
preliminary results or the planned study).

A project will pass the Consultation when the committee agrees that the topic and
content are feasible for a QP, and that the target publication is appropriate. Projects that
pass the Consultation move on to develop a work plan.

If the project fails the Consultation, the student will revise the project and can schedule
one more Consultation with the committee. Students are strongly encouraged to
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schedule a one-on-one meeting with their Readers and/or Chair during the revision
process if the project fails the initial Consultation. If a project fails the second
Consultation meeting with the committee, the entire QP immediately fails, and the
student will need to start again with a new project.

If at any point a QP fails, this constitutes failing one attempt at the Comprehensive
Exam. According to the Graduate Division policy, students have two chances to pass
any exam, including the Comprehensive Exam. This means the second attempt at the
failed QP, and the other QP, will need to proceed without further failures or the student

may be dismissed from the program.

13.3 Development of written Plan of Work

After the Consultation, the Chair and the student will develop a written Plan of Work,
which is to be submitted to the department office (linguist [at] hawaii.edu) for inclusion in
the student’s file. The Plan of Work may include, but is not limited to, one or more of the
following:

e a writing schedule or calendar

e the number of drafts the Chair will review before it is sent to Reader 1 (note that
the Chair is not obligated to read drafts more than two times, but may do so at
their discretion)
an outline of the paper
the maximum length for the paper
Any other details that the Chair or student wishes to include

Plan of Work forms can be obtained from the Department Office. Adherence to the Plan
of Work can later be modified if the Chair and student agree.

13.4 Writing and feedback

Once the Plan of Work has been submitted to the department office, the student will
proceed with writing and consulting with the Chair according to the Plan of Work.

Significant changes incorporating the Chair's comments are expected with each revised
draft.

The Chair will determine when the paper is ready to share with Reader 1. It should be
very close to finished, although sharing it with Reader 1 does not constitute “approval’
of the QP by the Chair.
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13.5 Submission of a draft QP to Reader 1

If the paper differs from what was discussed at the Consultation, the student should also
submit a document that outlines how the paper differs from the Consultation plan, and
why those changes were made.

The Chair (not the student) sends the paper to Reader 1. At this point the Chair is
encouraged to communicate with Reader 1 about the paper as necessary (e.g., a
general sense of the quality of the paper, any major issues that arose during the writing
of the paper). The student is not included in these communications.

Reader 1 provides feedback directly to the Chair. Reader 1 sends any comments or
suggestions to the Chair and suggests one of the below:

Approve (accepted by Reader 1 as-is)

Approve with Minor Revisions (Reader 1 has minor suggestions but doesn’t need
to see paper again)

Maijor revisions needed (Reader 1 wants substantial revisions)

Reject (Reader 1 determines this paper is unacceptable and unsalvageable)

Reader 1 can also supply feedback intended for the student, which the Chair will
include, unedited, in their synthesis of the Chair and reader comments.

13.6 Synthesis of feedback to student

Much like a journal editor, the Chair synthesizes their feedback with that of Reader 1 to
make a determination about the QP. The Chair provides feedback to the student in the
form of an editorial letter (CC-ing Reader 1), and must select one of the following:

Approve

Approve with minor revisions

Revise and resubmit (major revisions)
Reject (the QP immediately fails)

If either the Chair or Reader 1 wants major revisions, they will come to an agreement
about which revisions are required for the QP to pass, and whether the final evaluation
of the submission will be made by the Chair alone, or by both the Chair and the Reader.
These decisions will be communicated to the student by the Chair in writing.
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In the event that one member of the committee rejects the paper but the other does not,
Reader 2 will be asked to read the paper and consult with the committee and the
student in order to determine how the QP will be evaluated. Reader 2 can ask for
revisions, to be completed in the final revisions. The decision of Reader 2 is final.

13.7 Revision and resubmission

The student will undertake the revisions within a timeframe to be decided by the student
and the Chair. The student will then resubmit the revised QP draft to the Chair, along
with a letter describing the changes that were made to the draft.

The Chair then shares the revised QP draft and the letter with Reader 1 in cases where
Reader 1 has agreed to read the revised QP. Reassessment reiterates the review by
Reader 1 and the synthesis of Chair and Reader comments. Only one round of
revisions is allowed before the QP either passes, fails, or in the event of a disagreement
between the Chair and Reader 1, is given to Reader 2.

If at any point Reviewer 2 is brought in to adjudicate a disagreement between the Chair
and Reader 1, one and only one further round of revisions is allowed.

Once the revised QP is approved, the Chair will notify the department. The appropriate
time to submit the QP to the target publication venue should be determined in
consultation with the Chair.

13.8 Working Papers

The University of Hawai'i at Manoa Working Papers in Linguistics provides a venue for
publishing student research, including reports on current work-in-progress. Working
Papers are published electronically and accessible via the Scholar Space repository.
Publication in the Working Papers does not preclude later publication in another venue.
For this reason the Working Papers may be an appropriate venue for publishing your
QP, particularly if you intend to publish a revised version of the QP along with a
co-author (e.g., another student or faculty member).

Working Paper submissions are only accepted as camera-ready copy in the PDF
format.

If you intend to publish your QP in the Working Papers, contact the Graduate Chair
early in the QP process.
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14 Dissertation proposal and prospectus

In order to advance to candidacy, you must prepare and successfully defend a
dissertation proposal and prospectus. The dissertation proposal is a requirement of the
Graduate Division, while the dissertation prospectus is a requirement of the Department
of Linguistics. You can choose to submit and defend these separately, but the more
time-efficient option is to combine the two milestones into one document and defense
(See Section 14.4 below).

14.1 Dissertation proposal
The dissertation proposal should include:

1. a clear statement of the topic of the dissertation

2. a clear statement of the research questions to be investigated in the dissertation
and why they are worth addressing (including a brief synopsis of the relevant
literature)

3. a clear statement of the methodology to be employed for the investigation of
those research questions

4. a data archiving plan (if relevant)

5. evidence of approval from the |Institutional Review Board (IRB) to carry out
research involving human subjects (if called for)

6. a tentative timetable for completion of the dissertation.

In general, it is expected that a proposal will be from 5 to 10 pages in length (double
spaced). Once defended and approved by your dissertation committee, your proposal
must be submitted to the department and will be available to other students in
perpetuity.

When you are preparing your dissertation proposal, it is time to enlist an “outside
member” for your committee. (See Section 14.3 below) Your dissertation proposal must
be approved at a defense attended by all members of your dissertation committee or
their proxies, in accordance with the Graduate Division Rules.

Upon successful defense of the dissertation proposal, you are officially admitted to
candidacy for the PhD degree and are considered to be “a PhD candidate.”

14.2 Dissertation prospectus
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The dissertation prospectus fulfills the function of the former dissertation proposal,
numerous examples of which are available from the department office. It should contain
a detailed discussion of the research questions and research methods (including
experiments, if appropriate) that will be pursued in the dissertation, a review of the
relevant literature, and results from pilot studies. In general, a dissertation prospectus
will be from 30 to 50 pages in length (double spaced). Once defended and approved by
your dissertation committee, the prospectus must be submitted to the department and
will be in the public domain. You are encouraged to examine examples available in the
department office.

Your dissertation prospectus must be approved at a defense attended by members of
your dissertation committee or their proxies. Because the prospectus is a departmental
requirement rather than a Graduate Division requirement, the external member
(University Representative) on your committee need not attend, if this meets with the
approval of your committee chair.

14.3 Forming a dissertation committee

Throughout the early years in the program, you should talk to as many faculty members
as possible about your interests so that you can decide who would be the best
members of your Dissertation Committee. Your committee, and especially your
committee chair, will guide you through the preparation of your dissertation. Once you
have a general topic in mind for your dissertation, ask faculty members if they are willing
to be on your committee, and then let the department office know when you have a
committee to propose.

A dissertation committee must meet the following requirements:

e A dissertation committee must consist of at least five members, including the
University Representative. (A committee usually contains no more than six
members.) The initial advisory committee will have at least four.

e At least two members must be faculty members in the Department of Linguistics.
At least one other member should either be a member of the department or a
member of the department's Cooperating Faculty. Occasionally, with the
permission of the Graduate Chair and the Dean of the Graduate Division, a
committee can include a faculty member at another university. This may be
appropriate when the dissertation topic lies outside the areas of core expertise of
UHM faculty.

e The committee chair (principal advisor and dissertation supervisor) must be a
graduate faculty member of the Department of Linguistics or, with the permission
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of the Graduate Chair, a member of the department’s Cooperating Faculty. With
prior approval, it is possible to have two co-chairs.

e In addition, the committee chair must be a member of the university’s Graduate
Faculty. This typically includes all faculty with the rank of Assistant Professor or
above.

e Your committee must be approved by the Graduate Chair. The Graduate Chair
will ask you about your committee member preferences and will advise you on
potential members if necessary.

e A dissertation committee must include a University Representative, a member of
the university’s Graduate Faculty who is neither a member of the Department of
Linguistics nor a member of the department’s Cooperating Faculty.

14.3.1 University representative

The University Representative’s function is to ensure that the department properly
follows the procedures mandated by the Graduate Division, and that each student is
treated fairly. Although a particular faculty member may be listed on the Graduate
Division’s list of possible University Representatives, the Linguistics Graduate Chair
must approve all committee members on a case-by-case basis in order to ensure that
the University Representative is not too close to the Department to function as an
unbiased outsider. That said, faculty from outside departments can often provide
constructive input on the content of your dissertation, so it is wise to discuss your choice
of University Representative with your advisor and the Graduate Chair.

14.4 Combining the dissertation proposal and dissertation prospectus

If you wish to bypass the dissertation proposal, and simply submit a dissertation
prospectus that meets both sets of requirements, you may do so provided that you
receive prior approval from your committee chair. In this case, you must notify the
department office so that they can inform the Graduate Division that you have satisfied
the dissertation proposal requirement and record that you have met the proposal and
prospectus requirements.

Be sure to consult your committee chair about his/her expectations on what s/he
expects in your proposal and prospectus.

Many students have found it helpful to ground the details of their proposal on
preliminary research done for a course project, a Working Paper, a seminar project, or
other pilot study.
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The department office needs a copy of your IRB human subjects’ approval/exemption.
Submit this to the department office shortly after your proposal defense because it
needs to be submitted with a form to the Graduate Division for processing.

Once your dissertation proposal has been approved by your committee, you must
submit an approved PDF copy (with your committee chair’s signature on the first page
acknowledging that all revisions have been made) to the department office no later than
the end of the semester following your proposal defense. This copy will be held in the
Linguistics Department Repository and available to all faculty and PhD students in the
Linguistics Department. Your All-But-Dissertation (ABD) Certificate will be given to you
after the department receives a copy of your approved proposal.

Similar to your proposal, a PDF copy of your approved dissertation prospectus must
also be submitted to the Department Office. This copy will be held in the Linguistics
Department Repository and available to all faculty and PhD students.

14.5 Registering as an ABD student

Once you have defended a dissertation proposal and advanced to candidacy, you will
then be allowed to register for LING 800. Please note, however, that it can take up to 2
to 3 weeks for the Graduate Division to approve your Form 2 (Advance to Candidacy),
and Form 2 must be approved to permit registration for LING 800. A copy of your final
proposal should be submitted to the Department Office for our repository. Students are
advised that they leave adequate time between the dissertation proposal defense and
the deadline for registration to make any required revisions and to permit the office staff
to do the needed paperwork.

Note that you must be registered for at least one credit of LING 800 during the semester
in which you defend your dissertation, as well as the semester in which you apply for
graduation (if different).
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15 Dissertation

The third and final step of the PhD program involves preparing and defending a
dissertation that makes a “significant original contribution to knowledge in the
candidate’s chosen field” (to quote the University of Hawai‘i at Manoa Catalog).

All students must write an acceptable dissertation and pass a final oral examination
based on it (the “dissertation defense”).

Students in this part of the program need only register for one credit of LING 800
(dissertation research) per semester in order to maintain full-time status.

When writing your dissertation, be sure to consult and follow the Style and Policy
Manual for Theses and Dissertations.

Be sure to consult the University of Hawai‘i at Manoa Catalog and the departmental
bulletin boards for deadlines involving graduation dates. You must submit a degree
application by the specified deadline and pay the required fee.

If you are not a particularly accomplished writer or if English is not your native language,
it would be wise to seek help in editing and proofreading your dissertation draft before it
is submitted to your committee. (Note: Passing the ELI screening exam does not
necessarily indicate sufficient proficiency to produce a stylistically acceptable
dissertation.)

15.1 Submission of a dissertation draft to committee

Your committee chair will let you know when your dissertation draft is nearly ready to
distribute to your committee. At this point you and your chair should agree upon a
timeline, keeping in mind the following three deadlines.

Your committee should receive your dissertation at least four weeks prior to your
proposed defense date. (Some flexibility in this deadline may be permitted if there is a
consensus among the committee members, subject to approval by the Graduate Chair.)

Your defense should be held three to four weeks prior to the Graduate Division’s
deadline for submission of the final version so that you will have sufficient time to make
revisions to incorporate committee members’ feedback. Check with the Department
Office for that deadline.
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15.2 Dissertation defense

The final defense is an oral examination open to the public, during which the author of a
dissertation demonstrates to his or her committee satisfactory command of all aspects
of the work presented and other related subjects, if applicable. Prior to the beginning of
the beginning of the defense, the committee will meet privately to determine whether the
dissertation is “defensible.” Providing the committee agrees that the dissertation is
defensible, the student will then present a brief oral presentation summarizing their
dissertation. This presentation is followed by questions from the committee, and then
from the public. Finally, the committee adjourns to deliberate privately prior to
announcing the results of the exam. There are three possible outcomes:

e Pass (possibly with minor revisions)
e Pass with major revisions requiring review by the chair
o Fail

Allow three hours for your defense, though many defenses are completed in just two
hours or so.

At least 15 calendar days prior to your defense date, you must submit the Graduate
Division’s form Final Oral Examination for Doctoral Dissertation Defense, signed by
your chair (Note that the Graduate Division requires an announcement of the final oral
exam). The Department Office will deliver this form to the Graduate Division. Should the
committee determine that the dissertation is not defendable, the defense may be
cancelled and a notification will be sent to the Graduate Division.

If any of your dissertation committee members cannot be physically present for the
defense, he or she must participate remotely (e.g. via Zoom) (Approval from the
Graduate Division for remote participation of committee members is no longer required).

A PDF version of your pre-defense dissertation must be submitted to the Department
Office at least two weeks before the defense. The title page should contain a clear
indication that this is a pre-defense draft.

The Department Office will submit your Form 3 (Dissertation Examination
Evaluation) before your final defense for your committee members to approve. If you
have a committee member outside of the UH system (and therefore does not have a UH
email address), Doctorate Non-UH Committee Member - Form 3 (this is a PDF and
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not an online form) will be emailed to the member(s). They must submit the signed
Form 3 before the Department Office can submit the Kuali (online) Form 3.

15.3 Dissertation revisions

Following the defense you will typically be required to make revisions and formatting
corrections prior to submitting the final version of the dissertation.

Be sure to allow adequate time for the revision process. It is recommended that you
allow at least three weeks, so that your committee has sufficient time to review and
approve the revisions.

15.4 Submission of the final draft to the Graduate Division

Students whose dissertation proposal contains an archiving plan must present proof of
archive deposit prior to submitting the final version of the dissertation.

The final approved version of your dissertation, with all required revisions, must be
submitted to ProQuest ETD. This requires creating an account with Proquest. Do
not wait until the last minute to upload, lest you encounter technical difficulties.
Instructions for uploading the final version can be found here.

Once all revisions have been made and your committee chair approves your
dissertation, ask your chair to notify the Department Office. The Department Office will
submit your Form 4 (Dissertation Submission) for your committee members to
approve. If you have a committee member outside of the UH system, then Doctorate
Non-UH Committee Member - Form 4 (again, this is a PDF and not an online form)
will be emailed to the member(s). They must submit the signed Form 4 before the
Department Office can submit the Kuali (online) Form 4. This form must be en-route for
approval prior to the 4:00 PM (HST) deadline to submit your final dissertation draft. The
committee doesn't need to approve it before the deadline as it will take the Graduate
Division time to check your ProQuest submission. After the initial submission, someone
from the Graduate Division may reach out to you for further corrections. If that happens,
you must revise your dissertation draft and submit it again in ProQuest. Once you
receive the approved Form 4 then your final draft in ProQuest has been officially
accepted by the Graduate Division. Check with the Department Office for the deadline
for submitting your dissertation to the Graduate Division.



https://manoa.hawaii.edu/graduate/proquest-etd-submission-publication/
https://manoa.hawaii.edu/graduate/proquest-etd-submission-publication/index.php
https://manoa.hawaii.edu/graduate/forms/
https://manoa.hawaii.edu/graduate/forms/
https://manoa.hawaii.edu/graduate/forms/

Graduate Handbook Rev. 2026-08-04

A PDF version of the final approved version of your dissertation must be submitted to
the Department Office. Check with the Department Office for the deadline for submitting
your PDF to the Department Office.

You must be registered in one credit of LING 800 in the semester in which you graduate
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