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[UH letterhead]

[DO NOT DATE]

To Whom It May Concern:

Employee is employed as a/an position title in the department/unit of the college/school at the campus. This is to certify that the college/school is able to pay employee’s proffered salary. 

Briefly describe duties as the college/school’s AO/FA. (e.g., “As the chief fiscal officer for the College, I am responsible for managing the College’s budget.”)

The college/school’s budget totals $___ and contains sufficient funds to pay employee’s salary for the duration of his/her employment. 


Sincerely,

[Signature]
[Name]
[Title (AO/FA/other)]
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