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Note:

CREDITABLE STATE SERVICE FOR SERVICE AWARDS

DATESMUST BE VERIFIED WITH PREVIOUS EMPLOY ERS.

Creditable State Service for the purposes of these awards includes:

1

N

All state service, including the following periods of leave without pay:

(@) To pursue acourse of instruction which isrelated to the employee’ sfield of work.

(b) Toengagein research which hasadirect beneficial effect on the skills or knowledge required in the employee’ s field of
work.

(c) Toimprovethe employee’ s ability and increase the employee’s fithess for public employment.

(d) Professional Improvement.

(e) Toserveonaloan basis by contract to other governments.

(f) Towork at the State L egislature.

(g) For military service as provided by state or federal law.

(h) Towork inan exempt position (Civil Service employees only).

(i) Towork in an appointed position in State Government (BOR employees only).

() Forindustrial injury reasons and for which the employeeis receiving workers' compensation wage loss replacement
benefits.

All service with the county governments of Hawai i and the judicial and legislative branches of State government.

Service with the Federal Government, provided either of the following conditions are met:

(@) the employeewas on official leave from the State, or the judicial or legislative branch of the State government.

(b) the Federal service rendered is considered applicable towards retirement creditsin the State Employees’ Retirement
System.

Military service, if an employeeis called to active Military service while employed by the State, any of the county

governments of Hawai i, or the judicial or legislative branch of the State government. Any service period gained through

voluntary extension of military service or reenlistment at the termination of initial active duty period shall not be creditable.

Non-Creditable Service for the purposes of these awards:

1

2
3.
4,

Any service period gained through voluntary extension of military service or re-enlistment at the termination of the initial
active duty period.

Casua employment, emergency hire, or non-compensated appoi ntments.

|ER appointments.

Graduate Assistant and student assi stants.

Non-Creditable L eaves Without Pay:

1
2.

Personal reasons
Voluntary extension or re-enlistment in the military service beyond the period originally granted for leave without pay.

Instructionsfor filing employee's claim:

DO NOT MARK/CALCULATE COLUMN E “Creditable Service’”. FOR USE BY DESIGNATED HUMAN RESOURCE PERSONNEL.

1

Enter employee name, check whether CS (civil service) or BOR (Board of Regents), enter social security number and current

department in which employed.

2,

List ALL periods of employment beginning with the most recent period. For non-creditable service as previously defined, indicate

in the REMARKS column “Non-creditable Service.”

Items

a.  EMPLOYEDBY - Indicate dept/division and agency (whether State, County-name of county, or Federal) onthefirst line

and position title on the second line.

b. PERCENT TIME/ FTE/ Lecturer Credit Hours- Enter appropriate figure for period of employment.

c. DATE - Show periods of employment by Y ear, Month, Day. State the precise DATES.

e.g. 1990-09-01 to 1991-09-01 is not one year, but one year and one day. If the period of serviceisone year, the date
range should be 1990-09-01 to 1991-08-31. List all periods of Leave Without Pay.

d. REMARKS. Indicatereasonsfor leave without pay, whether employed under a different name during that particular
period or any other information applicable. For non-creditable service as previously defined, indicate in the REMARKS
column “non-creditable service.” If dates of previous employment are verified by phone, note the name and phone
number of the responsdee and the date of the confirmation.

e.  For Office Use Only: Employees are NOT to complete this datafield. Designated Human Resource personnel will
calculate the creditable service in years, months and days. Enter “0" in each column for non-creditable service.
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