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HOW TO PREPARE A PRE-EXAM SCHEDULE 
 

 Pre-exam schedules should be prepared two weeks prior to your finals and a week 
prior to your midterms.  Three types of abbreviations can be used to differentiate the 
activities- intensive study(S), review (R), and exam (E). 
 
 REMEMBER:  You will still be attending classes and completing your regular 
assignments, so be REALISTIC about scheduling your intensive study periods. 
 
PROCEDURES- Make a listing of all topics/chapters to be covered on the exam and 
break them up into sections to accommodate the time blocks set aside for intensive study 
of the subject. 
 
FINALS 
Periods of the Day 
 
1. Fill in the pre-exam schedule with the dates of the two weeks prior to finals and the 

week of finals.  (ex.  Week of ____ to ____).  In the blocks below the weekday, fill in 
the days of the month. 

 
2. Record all exam dates in their appropriate day and time block. 
 
3. Decide when (morning, afternoon, evening) you have open time to schedule your 

intensive study periods.  Write the course title and specifically what you wish to study 
(ex. Chapter/topic-chapter 16-17; Revolutionary War). 

 
4. Study groups may be scheduled after your intensive study sessions and prior to your 

review sessions. 
 
5. Devote the day/night before your final(s) for a review of all material that you will be 

held accountable for.  It should be a wrap-up/consolidation of the important 
information. 

 
Hours of the Day (recommended for individuals who need more structure) 
 
1. Using a weekly hour-by-hour schedule (one for each of the three weeks) follow the 

steps outline in 2-5 above.  Mark the specific hours of study for each subject. 
 
MIDTERMS-Follow the same procedure as illustrated above.  (For step 1, fill out a 
schedule for one week prior to midterm(s) and also the week of the midterm(s). 
 


