
MANOA PERSONNEL COUNCIL MEETING MINUTES 
November 4, 2009 

 
 
The meeting was called to order by Vice Chairperson, Sheryl Tashima. 
 
Since this was her last meeting, the MPC acknowledged and thanked Carol Karimoto for her 
service with the MPC for the past years.  We all wished her a great retirement. 
 
Peggy introduced our guest visitors from the Campus Security Office, Capt. Donald Dawson and 
the new Chief of Campus Security for Mānoa, Wayne Ogino. 
 
 
UH PAYROLL OFFICE – Karyn Yoshioka 

• Karyn was not able to make the meeting, but she did report to the MPC that the 
Payroll Office deadlines for December 2009 and 2010 have not been received yet 
from DAGS. 

 
• Karyn also mentioned that they are awaiting approval to open during the paid leave 

weeks in December.  They are proposing to be open on 12/23/09 and 12/30/09 from 
8:00 a.m. to 11:00 a.m. to accommodate PNF and scan sheet processing.  They will 
also be open for vouchering on 12/31/09 from 8:00 a.m. to 10:00 a.m. for paycheck 
distribution.  This is unofficial for now until they can obtain approval for the 
proposed schedule, which will be released upon approval.  

 
 
UH MANOA CHANCELLOR’S OFFICE 

 Mānoa HR – Peggy Hong 
• Peggy mentioned that the Chancellor sent out a memo about the Mānoa Green Days 

and the leave with pay days.  A presentation was also given to the MET last week, 
reiterating the fact that APT employees on appropriated funds should be off during 
the specified leave with pays days unless it is for critical operational needs only.  She 
reminded everyone that there is no carryover of the days off, so the leave with pay 
days must be taken by the end of the fiscal year, 6/30/2010. 

 
• Peggy was asked which buildings were designated green and if the Deans were 

informed of these designations.  She said that she would have to check on it, but she 
thought it was discussed with the Deans and Directors already.  There is a website on 
the Vice Chancellor for Administration, Finance and Operations relative to 
designated Green Buildings. 

 
• It was then asked if it was considered overtime if an APT employee who was called 

in to work after work hours due to an emergency would be paid overtime pay for the 
time they worked that evening, and Brenna said yes, it would be considered overtime 
pay if they had to report to work after work hours. 
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• Peggy mentioned that Brian Taylor was once again making his building (the Post 
Building) available for those who have to work during the leave with pay days (e.g., 
faculty, Executives, etc.).   

 
• Beverly McCreary reiterated to everyone that faculty are on duty during the leave 

with pay days, so they should be reporting to work or submitting a vacation request.  
They are not given leave for these days. 

 
• Peggy gave an update on the Civil Service placements/bumping.  She said that the 

Mānoa campus had two (2) bumps so far, and both were in the BU 01.  She said that 
there had also been some placements made into vacant BU 03 positions.  Brenna told 
everyone that there had been 19 placements into positions, of which 13 were 
displaced positions for the UH system-wide. She told everyone that they were 
working in reverse seniority so those who were less senior were bumped first. 

 
• Peggy then stated that it is good to have a strong support system in place for the 

employee being displaced/bumped so that it won’t be so hard on the employee to 
take.  She stated that the bumping occurs first so they meet with the employee to 
discuss that and then they have to meet with them again because the termination 
notices from Brenna’s office does not come out until a few days later.  There is a 
possibility of two meetings with the impacted employee. 

 
• Peggy mentioned that Mānoa HR has been helping the employees with various 

services, so Brenna asked what we could do to help those employees impacted.  Tracy 
Chang mentioned that AUW offers various means of assistance to employees, such as 
food packs, job searches, etc.  Peggy also mentioned that Allison Tanouye was 
available for counseling services (on a space available basis) since we don’t have the 
REACH program any more. 

 
• Brenna mentioned that placements for bargaining units 2, 4, and 9 were done, so only 

units 1 and 3 were left right now. 
 

 VCAA – Beverly McCreary 
• Bev mentioned that they are not done with the delegation of authority yet so that is 

still being worked on.  She said that the delegations went back and forth during about 
2000 to 2004, so she asked that delegation memos dated during that period of time 
(from 2000 to 2004) be forwarded to her if anyone had them because it will help them 
in determining where we are in regards to the delegations. 

 
• Bev reminded everyone that for those who are involved with tenure and promotion, 

the dossiers are due to the Dean’s office by December 18, 2009, but the due date to 
TPRC is January 4, 2010.  These deadlines were done in advance of the 2 weeks of 
leave with pay for APT employees at the end of the year, so this will have to be 
worked around. 
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• Peggy mentioned that the PNF changes reflecting the salary reductions for APT 
employees on appropriated and non-appropriated funds do not correctly reflect the 
percent of effort on the extramural/grant funds.  This is a major issue, especially for 
those on federal grant funds, so she asked that a working committee be formed to 
look at what can be done to correct this.  Brenna said that they are currently working 
on it already with ITS and ORS so they may be revising the PeopleSoft system to 
accurately reflect the actual percent of time.  Peggy stated that this has been a concern 
raised in anticipation for faculty.  It was mentioned that FTE certifications are pulled 
from the account code, not the PNF. 

 
• Bev confirmed that limited-term faculty must receive a 4-months notice before the 

end of their contract. 
 

• Bev also mentioned that the Deans/Directors met with the VCAA’s office and 
discussed faculty classifications that should be APT positions and vice versa.  It was 
stated that the decision on faculty classification of the position is made at the 
school/college level, so if a grievance is filed, it will be at the Dean’s level to respond 
to the inquiry.  If it goes to trial, the Dean will have to be the one to take the stand.  
The faculty position will depend upon the ad itself, so please make sure the 
description in the ads are appropriate for the classification. 

 
 
UH SYSTEM OFFICES  

 OHR – Brenna Hashimoto: 
• Brenna told everyone that all of the EUTF sessions held so far were filled to 

maximum capacity, but EUTF was not willing to open up and have a fourth session 
available.  However, EUTF will be conducting at least three more sessions on 
11/25/09 on the Mānoa campus with additional sessions at other locations, including 
other UH campuses, scheduled for later in the month. 

 
• Brenna also mentioned that EUTF will not be able to print out the individualized 

Open Enrollment notices for employees due to computer programming issues, so 
OHR is currently trying to revise the existing EUTF website for Personnel Officers to 
access, reflecting the new information required for the EC-1 forms, such as the EUTF 
ID number and a more detailed plan/program description.  This is so that we can print 
or provide the information to the employees if they ask for or need it. 

 
• Brenna said that the new online leave system will be rolled out today for OHR and 

ITS.  She asked that we make sure all supervisors who approve leaves for employees 
are properly and accurately indicated in the PeopleSoft system because the profiler 
and workflow will be used with other systems as well.  

 
• Brenna mentioned that Steve Yamada will be sending out a notice to everyone in 

regards to the Work at UH deadline being moved up to Tuesday due to the upcoming 
holidays. 
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• Brenna then encouraged everyone to attend the ERS Upgrade Sessions so that they 
are familiar with the program.  

 
• It was brought up that we need to make sure all of our employees know the difference 

between HMA and HMSA, especially those who have kids going to school on the 
mainland.  They also need to make sure that their physicians accept HMA, if they are 
considering switching from HMSA.  Brenna mentioned that the benefits rate sheets 
were now available online on the EUTF website, so there will be an email sent out to 
all in regards to this. 

 
 EEO/AA – Tracy Chang 
• Tracy mentioned that they are currently updating the policies on gender identification.  

E1.202 will be revised so that there is no ambiguity in the language and the federal 
policy will be put into the policy so that the University can stay consistent with it.  
She said that breastfeeding and military clauses will be included into the policy since 
those are considered protected classes.  They will make the policy more similar to the 
Sexual Harassment one.  OGC will review it once the policy is complete. 

 
 
UNFINISHED BUSINESS – Sheryl Tashima 
• Sheryl mentioned that she is checking with a couple of people to see if they are interested in 

filling the current MPC vacancies.  One person seemed interested, but she will have to 
confirm with them.  She was not able to get in contact with the other person, but she will 
continue to try. 

 
 
OTHER/NEW BUSINESS – Sheryl Tashima 
• The MPC December Quarterly meeting was then discussed.  The agenda will include 

Mānoa HR, VCAA, OHR, EEO/AA, Payroll, and FSIS, so Sheryl will contact those offices 
to put together the agenda for the meeting itself.  It was decided that Janice and Carol 
would assist in purchasing of the door prizes again this year.  The meeting is normally held 
on the last Friday before instruction ends, but we said it depends on whenever Kuykendall 
Auditorium was available. 

 
• There was a discussion about the MPC minutes being distributed to system Personnel Reps, 

and due to the fact that the majority of the information was related to Mānoa specifically, it 
was decided that the minutes continue to be sent to Mānoa Personnel Officers only. 

 
 
With no further business to discuss, the meeting was adjourned. 


