
MANOA PERSONNEL COUNCIL MEETING MINUTES 
September 2, 2009 

 
 
The meeting was called to order by Vice Chairperson, Sheryl Tashima. 
 
UH MANOA CHANCELLOR’S OFFICE 

 Manoa HR – Peggy Hong 
• Peggy mentioned that Manoa was once again holding consultation meetings with 

schools and colleges to help them with the budget reductions.  They were giving more 
specific details about layoffs and retrenchment if schools/colleges were going to 
recommend taking such action. 

 
• Peggy mentioned to everyone what the College of Education had and is doing in 

response to the budget cuts.  Sheryl was asked to tell everyone about what her Dean 
was doing for their college.  Sheryl mentioned that their Dean has declared this 
Friday a moratorium day where no classes will be held and the offices will be closed.  
Instead, they are asking faculty and staff to attend a meeting to discuss their programs 
and priorities for the college.  They already had a Department Chairs retreat to 
discuss this, but they want it to be a college decision on the programs and priorities, 
not just administration. 

 
• Mie mentioned that they will be printing out some more sexual harassment brochures, 

the same ones that Manoa HR had printed and distributed to all of us, because they 
want to make sure that students and GA’s get a copy of the brochures as well. 

 
• It was asked whether or not there is an Administrative Policy on job abandonment 

available, and Brenna said that there should be one.   
 

• It was also brought up that JN Musto and Kris Hanselman from UHPA were present 
at the last Council of Department Chairs meeting.  UHPA told them that faculty 
cannot be hired or appointed for only one semester or less than one year; however, the 
VCAA’s office stated that this was not true.  They disagree with UHPA and said that 
faculty can be hired for less than one year and that lecturers are actually hired by 
semester. 

 
 
UH SYSTEM OFFICES  

 OHR – Brenna Hashimoto: 
• Brenna told everyone that the HGEA arbitration will be starting on Friday, going 

through the weekend.  It is expected to end on Wednesday, but there are a lot of 
proposals to review.  The proposals cover bargaining units 2, 3, 4, 6, 8, 9, and 10.  
The arbitrator on the case is Phillip Tramoosh from California.  A decision is 
expected to be finalized December 21st. 
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• Brenna mentioned that the e-verify implementation is supposed to occur next 
Tuesday, September 8, 2009, so OHR will be sending out an administrative policy on 
the procedures to help colleges and schools deal with this requirement.  OHR will 
also provide the training for it, so schools and colleges will have assistance in using 
this system.  If you are enrolled as a federal contractor only, you will have to e-verify 
all new and existing employees specifically on the federal contract or grant with the 
e-verify clause.  However, if you enroll with the OPT option, then you will have to e-
verify all new employees regardless of their funding. 

 
• Brenna told everyone that the EUTF plans and rates will continue through the end of 

this year; however, with all of the problems and news about the prescription plan, the 
Board will be making a decision sometime in September about the prescription plan 
and benefits coverage.  They are going out for another RFP to maybe change the 
plans, which could possibly include the change in coverage from 90/10 to 80/20 
instead. 

 
• Brenna then mentioned that the Hybrid Upgrade notice was mailed out over the 

weekend to all Hybrid members.  Individual profile packets will be mailed out 
sometime this month and the information sessions will be held in October and 
November and then again sometime in the spring. 

 
• Substance abuse notices will be sent out electronically this year sometime in October, 

except for a few select groups, so please make sure there is a valid UH email address 
for all UH employees. 

 
• The UH Personal Information Survey went out, but is being handled by ITS.  OHR 

had initially said that they would submit a report covering all of UH for the 
documents contained in the personnel files; however, since each AO/PO serves as the 
official custodian of records, they have decided to let each unit report for themselves.  
However, OHR will put a list together for us to use and include the necessary 
citations required for completing the report on our personnel files. 

 
• Peggy mentioned that there was a complaint from faculty at Hilo and the community 

colleges asking that their overload pay being considered part of their ERS 
calculations.  She reminded everyone to make sure that the overloads are correctly 
being utilized.  She stated that it is very critical to complete the overload/casual hire 
forms correctly.  All casual hire appointments at 50% or more time cannot be for 
more than 89 days max. 

 
• Peggy also mentioned that the overtime reports came out again, so she will be 

contacting any college or school that had an employee receiving over $10,000 in 
overtime payment to make sure that the OT was appropriate. 

 
• Brenna told everyone that the PNF’s for the salary reductions for Executives will be 

sent out.  She reminded everyone that any new Executive hire PNF’s would need to 
be processed with the reduction in effect. 
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 EEO/AA – Mie Watanabe 
• Mie reminded everyone that they will be holding investigation trainings again and 

that it is open for anyone who may be called to serve as a fact-finder.  Therefore, it 
will be open to all administrators, executives, etc.   

 
• Mie also mentioned that they are looking into the possibility of having a training 

session specifically for decision-makers to help them better understand what is 
required in a decision as a result of an investigation (i.e., what they should look for 
and how to best determine what decision as a result of the fact-finding report). 

 
 
UNFINISHED BUSINESS – Sheryl Tashima 
• Still no updates to report about the RCUH warrant distribution codes matching UH EAC.  

Annette told Sheryl that she will talk to Jon Omoto and follow-up on this.  It was suggested 
that Carol talk to Jon to see if he would be willing to come to the MPC meeting to explain 
and discuss it with everyone. 

 
• Brenna updated everyone about the status of IER’s.  She stated that the IER program will 

probably be disbanded at the UH level so they will be going to the BOR about it.  They are 
looking at having a break in service of at least 6 months.  There needs to be a sufficient 
break in service before the retiree can be hired to work for the University again.  It must not 
look like a typical break, such as a break during the summer or winter break times.  Also, 
do not hire a retiree into the same capacity as they were before they retired, unless it is for a 
very specific exception like a new faculty member was hired to replace the retiree, but then 
he/she resigned or left the position, so you need to have someone immediately to fill that 
position.  Retirees can still be hired through RCUH, but on research grants only. 

 
 
OTHER/NEW BUSINESS – Sheryl Tashima 
• Student employment requires a one step increase given to any student hire at 400 hours or 

after one year of employment.  Due to the budgetary constraints facing the departments, it 
was suggested that SECE not require this at this time.  Carol will approach SECE about this 
and let us know what happens. 

 
• With Annette’s departure as Chair of MPC, we will need to discuss the filling of the Vice 

Chair position, as well as the 3 vacancies to MPC, at our next meeting. 
 
With no further business to discuss, the meeting was adjourned. 


