
MANOA PERSONNEL COUNCIL MEETING MINUTES 
May 6, 2009 

 
 
The meeting was called to order by Chairperson, Annette Chang. 
 
CHANCELLOR’S OFFICE 

 VCAA – Beverly McCreary 
• A notice will be going out to all of the Deans today in regards to a request from 

UHPA for information regarding the non-renewal of temporary faculty appointments; 
therefore, the Vice Chancellor for Academic Affair’s office is requesting information 
on all employees impacted by the implementation of the 4% cut in G funds.  Thus, 
they are requesting departments to complete the spreadsheet which was sent out 
recently to reflect the employees affected. 

 
• Peggy reminded everyone that consultation with HGEA regarding changes in funding 

for APT employees must be done.  She told everyone to make sure the employee is 
aware of the change because HGEA is contacting the employees directly to make sure 
they knew about the funding change. 

 
 Manoa HR – Peggy Hong  
• The Workplace Non-Violence brochures will be distributed soon, so please be on the 

look out for the notification. 
 
• Peggy asked that all AO’s and PO’s be cognizant and aware of dual employment 

through RCUH for supplemental pay reasons.  Please make sure you do not hire 
someone through RCUH for doing the exact same job duties and responsibilities as 
their UH appointment in order to increase/supplement their base salary. 

 
• COBRA ARRA – Email sent out from OHR did not clearly indicate what was 

considered “involuntary termination” and who would be interpreting this, so the 
council asked Steve Yamada to ask Clifford Shinchi to either send out a Q&A email 
or put it on the OHR website to clarify for all. 

 
• Peggy is conducting orientations/presentations for the colleges/schools who want to 

know more about the implementation of the APT Alternate Work Week (AWW) 
Program.  She reminded everyone to please make sure they send a copy of the AWW 
forms to Manoa HR so that they can keep track of who is participating in the 
program. 

 
• There have been no new information about the IER’s yet; however, Mānoa HR is 

recommending that departments not allow any IER appointments past 12/31/09 
because the IRS ruling is supposed to go into effect in early 2010. 

 
• There has been talk about ERS sending out notifications of a buy back opportunity 

that is supposed to be distributed in September 2009 to the employee’s home address.  



We were asked to provide adequate notice to all of our employees to be on the look 
out for the notices because they want to make sure the information mailed is read.  
Anyone who wants to participate in the buy back option will have to meet with an 
advisor or counselor to clearly go over their options and what can/should be done. 

 
• Peggy reminded everyone that if you must terminate an APT employee during their 

probationary period, please make sure you do NOT terminate them close to the end of 
the 3 year probationary period (i.e., at 2 years and 9 or 11 months).  You must make 
sure it is way before the end of their probationary end date.  Also, she said that you do 
not have to go into the PES (Performance Evaluation System) to enter the information 
or an evaluation in order to terminate the appointment.    

 
 
OHR – Steve Yamada 
• HR Datamart contains RCUH data, but it is not accurate and all inclusive due to the fact 

that the HR Datamart depends upon the EAC while RCUH does not.  Therefore, the RCUH 
data is only as good as the information entered into the RCUH PeopleSoft system.  There is 
an option on the RCUH PeopleSoft portal to pull reports, but it is set up by a specific code.  
Annette will talk with Mike Hamnett about adding all EAC codes on their system to correct 
this. 

 
 
EEO/AA – Tracy Chang 
• Sexual harassment brochures are being worked on so they should be distributed soon. 
 
• They are bringing Jan Robinson back for the investigator training again.  They are still 

checking their budgets to see if they can bring her back to do the more advanced or 
secondary training.  

 
 
UNFINISHED BUSINESS – Annette Chang 
• Continued discussion about the two listserves for Mānoa campus HR representatives.  It 

was decided that we will go with the “UH-Personnel” list, which is handled and maintained 
by Manoa HR.  The UH “Sys-HR” list will be replaced with the UH-Pers list so the “UHM-
HR” list will be shut down and/or eliminated after Steve Yamada compares the two lists to 
see who is not on the UH-Pers list.  Anyone not on the UH-Pers list will be put on the UH-
Sys list.  It was suggested that the “UH-Pers” list name be changed to “UHM-Pers” to 
accurately reflect that it is Manoa-based.  Peggy said that she would look into it. 

 
 
OTHER/NEW BUSINESS – Annette Chang 
• Steve Yamada will have a meeting about the electronic PNF’s and open enrollment in early 

to mid-July. 
 



• Annette mentioned that the April Quarterly meeting was very short but informative.  There 
was a discussion about the meetings not really being quarterly because it’s only held three 
times a year in April, August, and December.  The next meeting will be held in August.   

 
• Annette then mentioned about the invitees for the Manoa AO/PO Quarterly meeting 

because there are some system PO’s that would benefit from the meetings.  It was 
determined that there were only 3 system PO’s so everyone decided to just include them in 
the quarterly meetings. 

 
 
With no further business to discuss, the meeting was adjourned. 


