
MANOA PERSONNEL COUNCILI MEETING MINUTES 
May 6, 2008 

 
 
The meeting was called to order by Chairperson, Sandy French. 
 
CHANCELLOR’S OFFICE 
• Form-fillable documents will be used in fall 2008 for tenure and promotion. 
• Faculty Senate resolution proposes reformatting of dossier into 3-ring binders, double-sided 

pages, and labels for name and page numbers.  A working group has been established to 
entertain this suggestions. 

 
MANOA HR 
• Band A approval has been delegated to eight representatives, which has resulted in only 12 

position descriptions to date.  The delegation will expand to a large group in the coming 
months. 

• Val Yoshikane is Peggy’s new secretary.  She can be reached at 956-0712. 
 
OHR 
• New checklist will be announced shortly.  Brenna to follow up on what types of concerns 

generated delays in paychecks of new hires. 
• ITS is currently in the processing of scripting PeopleSoft so that it will soon automatically 

check academic standing/eligibility, etc. of graduate students.  This will help to minimize 
the signature process of sending PNFs to Graduate Division.  If an error message appears, 
units will need to contact Graduate Division for intervention.  All executed copies of the 
PNFs should be sent to Graduate Division.  Implementation date will be announced at a 
later date. 

• On-line leave system: waiting for Koali workflow system so tentative plans are to roll this 
out at the end of 2008. 

• Reminder to field to update on-line security compliance, as it is very important to keep the 
system secured. 

• Island Flex Open Enrollment extended to May 7, 2008. 
• EUTF/PCP Open Enrollment ends on May 14, 2008. 
• RFP has been issued for the 403b program.  Employees will see a fee increase due to new 

regulations and reporting requirements, along with a new list of providers. 
• Mark Lau is the new Personnel Clerk in the processing unit of OHR. 
 
PAYROLL 
• An electronic payroll system will be implemented in the near future due to numerous 

factors such as scan reader becoming obsolete and difficulty repairing and maintaining 
system, and difficulty identifying entity to print scan sheets.  The merging of SCOPIS data 
(overload and casual hires) with PeopleSoft is under consideration, with a different type of 
document from the PNF. 

• Payroll will aggressively seek overpayments from current and past employees.  DAGS can 
cross-check if and when an employee transfers to another state department.  The UH 
Disbursing office is now authorized to take up to 25% of an employee’s paycheck to 



recover overpayments, without consulting the employee.  Exceptions will be worker’s 
comp claims, which will normally generate an overpayment. 

• Student Timesheet: when the Business Office approves a timesheet after the due date, the 
late timesheet will attach itself to the next timesheet. 

 
 
With no further business to discuss, the meeting was adjourned. 


