
TO BE COMPLETED BY REFERENCE: 
The above applicant is applying for tuition and educational support to complete a Masters of Social Work degree 
at the University of Hawaii, Manoa in partnership with the State of Hawaii Department of Human Services, Child 
Welfare Services and the Hawaii Child Welfare Education Collaboration.  Your assessment of the applicant will 
assist the Admissions Committee in determining the applicant’s fit for participation in the educational stipend 
program.  Please answer the following questions about the applicant truthfully to the best to your ability, and 
attach your responses to the questions below on a separate sheet of paper.  If you have concerns about 
the applicant, please note them in your letter. 
Please include the following information in your letter of recommendation: 

1. How long have you know the applicant?
2. In what capacity do you know the applicant?
3. Please tell us about the applicant’s ability to develop and maintain constructive working relationships.
4. How does the applicant engage in interactions with clients, co-workers, peers and superiors?
5. What is your sense of the applicant’s organizational and time management skills?
6. What is your sense of the applicant’s ability to effectively balance life, work and school obligations?
7. What is the applicant’s leadership capabilities and potential?
8. What is your sense of the applicant’s potential to positively impact practice in a child welfare setting?

After completing the letter please provide recommendation of the applicant below (select one): 

______________________________ _______________________________ __________________ 
Print Name    Signature     Date 

Reference Information

Last Name First Name Date

Job Title Degree/License

Email Phone

Name of Applicant

 Highly 
recommend

Applicant has strong, constructive working relationships and exhibits exceptional engagement skills with 
colleagues, clients and coworkers.  Applicant has strong organizational and time management skills, 
and will be able to effectively balance school demands in light of life and work obligations.  Applicant 
has demonstrated record of leadership.  Applicant has proven ability to positively impact practice in 
child welfare settings.

 Recommend Applicant has constructive working relationships and exhibits exceptional engagement skills with 
colleagues, clients and coworkers.  Applicant evidences some organizational and time management 
skills, however, rater is uncertain if applicant will effectively balance school, life and work obligations. 
Applicant displays leadership potential but no demonstrated record of leadership. Applicant has 
potential to positively impact practice in child welfare.

Recommend with 
reservations

Applicant struggles to develop constructive working relationships and exhibits some deficits in 
engagement skills.  Applicant struggles to stay organized and time management skills need 
improvement.  Concerns for the ability of the applicant to effectively balance school, life and work 
obligations are noted.  Applicant has not displayed any leadership potential nor has the applicant 
demonstrated any record of leadership. Concerns of the ability of applicant to positively impact practice 
in child welfare setting are present (please note specific concerns in your letter of recommendation).

 Do not 
recommend

Applicant is unable to construct and maintain effective working relationships, and engagement skills are 
not present.  Applicant is unable to manage time or stay organized, and will likely be unable to balance 
school, life and work obligations.  No leadership skills are present.  Applicant will not positively impact 
practice in child welfare settings (please note specific concerns in attached letter).

HAWAII CHILD WELFARE EDUCATION COLLABORATION
Letter of Reference

Please email your letter of reference, along with this form to: hcwec@hawaii.edu

For inquiries, please contact the project coordinator, David Nisthal, at dnisthal@hawaii.edu
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