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Teaching Experience Description: The teaching experience allows doctoral students to develop practical teaching skills that combine the observation, evaluation, and practice of teaching courses in a university setting under the direct supervision of a faculty mentor at the University of Hawai‘i. The student teaching experience is an integral part of the doctoral program in nutritional sciences.   
Student responsibilities: Students are expected play an active role in the course development and implementation under the guidance of the faculty mentor. Prior to the beginning of the semester, students must consult the Doctoral Program Chair to identify a faculty mentor and/or departmental course that best matches the student’s interests and skillset.  Once approved, the student must contact the faculty mentor. Once the faculty mentor agrees to partner with the student, a Teaching Agreement Memo should be completed (template provided).  Once both the student and the faculty mentor sign the agreement, the agreement must be submitted to the graduate program chair before the start of the semester in which the teaching experience will occur.
Faculty mentor responsibilities:
The faculty mentor plays an essential and crucial role in preparing students to become effective and ethical teachers. Faculty mentors can support and guide the doctoral students in the following ways:
1. Develop the Teaching Agreement Memo with student, which clearly describes expectations and main teaching responsibilities of the student, prior to the start of the course.
2. Meet with the student regularly to provide constructive feedback, reflect on student’s strengths, areas of improvement, and progress, and discuss any concerns in an effort to develop an open, supportive, and honest working relationship.
3. Review teaching content (lesson plans, ppts, assignment, class activities) developed by the student and any grading of assignments completed by the student.
4. Review and discuss the results of the student evaluation.
5. Evaluate student’s performance and progress in their teaching development (rubric below).

The Teaching Agreement should allow the student to fulfill the following minimum requirements:
· [bookmark: _Hlk42850608]Provide input on the course syllabus and assignments
· Lead at least two full classes (eg. present lecture, lead activities, facilitate class discussions)
· Assist with grading and implementing class projects
· Grading must be done in collaboration with the faculty mentor. Doctoral student should not be the sole grader of class assignments, exams, etc.
· Obtain feedback on teaching style from 3 sources:
· MANDATORY--STUDENT SURVEY: Doctoral student will work with their faculty mentor to tailor the course evaluation survey and administer it to all classroom students at the end of a class taught by doctoral student (template will be provided).
· In addition to the student survey, doctoral student must collect two additional sources of evaluation of their teaching performance from the choices below.
· INSTRUCTOR OBSERVATION: The course instructor can either observe the instruction live or video-taped (minimum 30 minutes of instruction). The student must contact the instructor to schedule a feedback meeting where the student will be provided written and verbal feedback. 
· PEER EVALAUTION: A peer evaluation conducted by another student from the program (minimum 30 minutes) 
· CTE OBSERVATION: A 50 min classroom observation conducted by a teaching evaluator from the UH Center for Teaching Excellence (CTE). The student must submit a request to CTE. The student must arrange a 30-40 minute debriefing meeting with the evaluator within a week following the observation. This option is dependent on CTE staff availability
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	Nutritional Sciences Rubric Evaluating Teaching Experience

	Date:
	
	
	Evaluator:
	

	Sem /Year of TA Experience: 
	
	Student: 
	

	Course Title:
	
	Lesson:
	

	
	Check One
	
	COMMENTS
	
	

	Content delivered
-Addresses key points in sufficient detail to address lesson/course objectives
	Excellent Good
Average
Fair
Poor
	

	Classroom teaching technique
-Suitability of techniques for level and type of class (including individual/ pair/ group work)
-Use of teaching aids
	Excellent Good
Average
Fair
Poor
	 

	Classroom management
-Demonstrates ability to monitor, control, and adapt
	Excellent Good
Average
Fair
Poor
	

	Teacher attitude
- Rapport with students 
- Motivation of learners  
- Maintenance of students' interest and attention
	Excellent Good
Average
Fair
Poor
	 

	Voice
- Audibility and projection
	Excellent Good
Average
Fair
Poor
	

	Language use 
- General intelligibility & adequate pronunciation
	Excellent Good
Average
Fair
Poor
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MEMORANDUM 
(Date) 
To:  	Graduate Chair, Nutritional Sciences 
From: 	[Faculty Mentor’s Name]
RE: 	PhD Nutritional Sciences Teaching Agreement for [student name]
During [semester/year], [student name] will serve as a teaching assistant for [course]. The expectations of the student are: 
· Provide input on the course syllabus and assignments
· Lead at least two full classes (eg. present lecture, lead activities, facilitate class discussions)
· Assist with grading and implementing class projects
· Obtain feedback on teaching style from 3 sources:
· MANDATORY--STUDENT SURVEY: Doctoral student will work with their faculty mentor to tailor the course evaluation survey and administer it to all classroom students at the end of a class taught by doctoral student (template will be provided).
· In addition to the student survey, doctoral student must collect two additional sources of evaluation of their teaching performance from the choices below.
· INSTRUCTOR OBSERVATION: The course instructor can either observe the instruction live or video-taped (minimum 30 minutes of instruction). The student must contact the instructor to schedule a feedback meeting where the student will be provided written and verbal feedback. 
· PEER EVALAUTION: A peer evaluation conducted by another student from the program (minimum 30 minutes) 
· CTE OBSERVATION: A 50 min classroom observation conducted by a teaching evaluator from the UH Center for Teaching Excellence (CTE). The student must submit a request to CTE. The student must arrange a 30-40 minute debriefing meeting with the evaluator within a week following the observation. This option is dependent on CTE staff availability.
As Faculty Mentor my responsibilities are: 
· Develop the Teaching Agreement Memo with student, which clearly describes expectations and main teaching responsibilities of the student, prior to the start of the course.
· Meet with the student regularly to provide constructive feedback, reflect on student’s strengths, areas of improvement, and progress, and discuss any concerns in an effort to develop an open, supportive, and honest working relationship.
· Review teaching content (lesson plans, ppts, assignment, class activities) developed by the student and any grading of assignments completed by the student.
· Review and discuss the results of the student evaluation.
· Evaluate student’s performance and progress in their teaching development.

[Faculty Mentor signature & date]




[Student signature & date]
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