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Center for Chinese Studies, University of Hawai‘i at Mānoa 

 Visiting Scholars Application Instructions & Requirements 

(September 2019) 
 

The Center for Chinese Studies (CCS) accepts applications from scholars who wish to spend 

a semester or one year (renewable up to 5 years) to conduct research and/or academic 

exchanges at the University of Hawaiʻi at Mānoa (UHM). Visiting scholars must be faculty or 

graduate degree students from universities/colleges or other academic institutions who plan to 

collaborate with CCS faculty at UHM to conduct research on Chinese studies topics. Scholars 

proposing research not relating to Chinese studies should contact other departments at UHM, 

ask whether they host visiting scholars, and make arrangements directly with them. 
 

To apply for CCS visiting scholar status, applicants must submit the following: 

a) CCS Visiting Scholar application form; 

b) current curriculum vitae or professional resume; 

c) proposed research plan and explanation of why research should be done at UHM; 

d) explanation of how you will contribute to the Center for Chinese Studies (e.g., give a 

lecture, advise students); 

e) proof of financial support in U.S. dollars – your statement must show support of a 

minimum US$2,000 per month, plus additional $700 per month for spouse and $500 per 

month for each accompanying child; 

f) letter from a permanent UHM CCS faculty member stating their support and 

willingness to collaborate on your research project; 

g) a letter of recommendation from a scholar from your home institution with expertise in 

the area of your intended research; 

h) confirmation of English proficiency through results of the TOEFL or IELTS tests or a 

signed certificate or letter from an academic institution/English language school no 

more than two years old. If unable to provide documentation, an interview conducted 

by UH, proving professional level proficiency, is an option. 

 
The CCS Executive Committee will review applications on a rolling basis. CCS will host no 

more than seven visiting scholars a semester. Applicants accepted by CCS will be proposed 

to the University, and CCS will send a letter of invitation to the scholar. Visiting scholars will 

need to follow UH and U.S. federal government procedures to process visa documents and 

to apply for a visa in the home country. Visiting Scholars are responsible for appropriate 

visa fees. Instructions on how to apply will be provided once you have been accepted by the 

university. 

 
Visiting scholars are responsible for living expenses (housing, transportation, food, etc.) as well 

as medical expenses. You are required to purchase health insurance as stipulated by J-1 

Exchange Visitor Program regulations. You are also required to find your own housing 

arrangements, as UHM does not have faculty housing available for visiting scholars. Nor does 

CCS have any office or desk space for visiting scholars. You may use the UHM libraries and 

are encouraged to attend CCS’s public lectures in Chinese Studies. 

 

Details about entering our university as a J-1 exchange visitor may be found at: 

https://blog.hawaii.edu/fsis/j1/ 



2  

Center for Chinese Studies, University of Hawai‘i at Mānoa 

Visiting Scholar Application Form (September 2019) 

 

Personal 
 

1. Full name as it appears on passport (Please write family name in capital letters.) 
 
 
 

 

 

2. Estimated program dates in Hawai‘i: to    
 

3. Home Address: 
 
 
 

 

 
 
 

 

 

4. Contact phone numbers (include country code): 

 
 

 

5. Email address(es): 

 
 

 

6. Birth date 

(month/day/year):   
 

7. Birth place (city, country): 

 
 

 

8. Country of citizenship: 

 
 

 

9. Country of legal permanent residence: 

 
 

 

10. Sex: Male Female 
 

11. Marital status: Single Married 
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12. Dependents who will come with you. 
 

 

Spouse:   
 

Children (# of 

children):   
 

13. Scholarly purpose of proposed visit to UHM. Please also explain why your research 

should be done at UHM (attach research plan): 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 

 

14. Name, Position, Contact Information of UHM Faculty sponsor: 
 

Name:    

Position at UHM:     

Contact Information (email, phone number):     

 

15. English Proficiency Certification: Will you be able to provide relevant documentation of 

your English language proficiency? Which option will you use?    

Please see information on the UH website: 

https://blog.hawaii.edu/fsis/files/2018/09/JEnglish.pdf 

 

 
Employment 

 

16. Current Position or Title:    
 

17. Institution:    
 

18. Is this institution a government or a private institution?    
 

19. Work mailing address:    
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20. Were you previously a J-1 exchange visitor anywhere in the U.S.? 

 

 

  

 

Yes No 

If you were, please specify dates of stay for each visit (with the J-1 exchange visitor visa) to 

the U.S. 

 
 
 

 

 
 

 
 

 

21. Please note that it is required for visiting scholars to give a 75-minute presentation on a 
topic of your choice in English (preferred) or Chinese as part of our Center’s public seminars 
series. 

 
Please submit this form and all supporting documents to: 

 
Ms. Jialin Sun (Email: jialin@hawaii.edu)  
Center for Chinese Studies, Moore Hall #417 
University of Hawai‘i at Mānoa 
1890 East-West Road 
Honolulu, HI 96822 
USA 

 
Please attach: 

a) Current curriculum vitae or professional resume 
b) Proposed research plan stating program objectives and describing the activities that you 

will undertake towards the program objectives, 
c) Explanation of how you will contribute to the Center for Chinese Studies at UHM (i.e., 

lecture, advising students) 
d) Proof of financial support in U.S. dollars (official document required later), 
e) Letter from UHM CCS affiliated faculty member who will collaborate with you on your 

research and is willing to serve as your faculty sponsor, 
f) Recommendation letter from a scholar from your home institution with expertise in the 

area of your intended research; and 
g) copy of your passport and accompanying dependents (if any). 


